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Background

« Streamlyne is an efficient and effective system to be utilized for faster grant
application review and submission processing. The providing vendor is
Vivantech, a software company based in San Diego, CA.

Objective

« The primary objective of the implementation of Streamlyne at NJIT is to
alleviate the legacy paper processing related to Research Administration
Proposal, Awards, and Compliance.

Benefit /

* A major benefit of adopting Streamlyne is that the framework is designed t
work with information about system users (roles and responsibilities) to
support workflow. The desired approach for implementation is to keep
current processes at NJIT ‘where it makes sense’.
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Modules

» Streamlyne is accommodating NJIT’s grant proposal submission and award needs. The implementation is
currently being conducted in phases according to the following functional modules:

1. Pre Award - Creation and routing of proposals, including proposal budgets and submission to
Grants.gov.

2. Award- Maintenance of funded projects from award notification to closeout, including hierarchy, time
& money and award budget.

3. Negotiation- Tracking of communication relevant to other Streamlyne documents or stand-alone
activities.

4. Sub Award- Tracking of outgoing sub awards and generating sub award templates.

5. Conflict Of Interest (COI)- Financial entities submission and maintenance, disclosure preparation and
submission.

6. Internal Review Board (IRB)- Committee Creation, Protocol Preparation and Submission, Protoc
Review, Committee Meeting Management and Reporting.

7. Institutional Animal Care & Use Committee (IACUC)- Committee Creation, Protocol Prepa
Submission, Protocol Review, Committee Meeting Management and Reporting.

8. Streamlyne -Banner System Integration- Communication method between Strea ne and Banner
for future use of Account Creation and Budget Adjustment.
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Current State

» The Streamlyne implementation is currently being conducted in stages by modules.

» The Pre Award module is currently being implemented in Streamlyne. Simultaneously, the
Internal Review Board (IRB) compliance module is being implemented as well. This module
iIncludes Committee Creation, Protocol Preparation and Submission, Protocol Review,
Committee Meeting Management and Reporting.

Future State

» The projected go-live of Streamlyne for NJIT is September, 2016. At the time of go-live, the
legacy method of proposal/budget creation and submission will continue in parallel to the
processing in Ekualiti until January, 2017.

Goals /
» Resulting from these training manuals, the faculty members will be able to:
» Create Proposals
» Create Budgets

» Submit Proposals & Budgets to Grants.gov




INITIAL LOG-IN

> The url to access Streamlyne is : https://config-research.njit.streamlyne.or

> The user logs into Streamlyne (Username is
> The user enters the following password:

LY NE

wWelcome to Streamiyne. Please enter your usermame and password to login.

Username

Password

> Once logged in, the user’s Action List will be displayed. This is where he/she can locate and access any saved
roposals in progress, FYI notifications and notifications to Approve or Acknowledge .

Refresh Filter

Action List

Apply Default
NOMNE

Date Group
Action Id Type Title Delegator Created Request Actions

CGEIP 4005 Address Book Mew Rolodex - add new record 12:04 PM
for big bear 10/15/2015

F i KGC Notification 251000 - Proposal 19 is 0236 PM
submitted 11/10/2015

[ com ] Proposal TJB 1-6-16; Proposal No: 202; 1017 AM
Development Pl: Alexander M. Haimowich; 11/25/2015
Document Sponsor: US NIH; Due Date:
01/15/2016

KC MNotification Testing Notifications 12:44 PM
12/08/2015

(o))

KC Institutional KC Institutional Proposal - Test 12:03 PM
Proposal time MD 12/M17/2015

fil

KC Institutional KC Institutional Proposal - MD 12:27 PM
Proposal test today 2b 12/M17/2015




PROPOSAL TAB

> The user can access existing documents on their action list by clicking the ID link- proposal will appear.

Rice Home KC Home

ekualiti

KC Rice I 1.26. KC . 1.26

(o} Main Menu ~ System Admin - Identity - £ Maintenance

Action List Messages

= Your Annual Disclosure is due.

Refresh Filter

Action List

Apply Default

NOME

6583 Proposal Test Proposal 7-12-; Proposal No:  SAVED 10:23 AM
Development 552; PI- Alexander M. Haimovich: 07/12/2016
Document Sponsor: US NIH; Due Date: null

Proposai @

czs A = Indicates required field

w Required Fields for Saving Document
Required Fields for Saving Document &

Key Personnel
Special Review

Abstracts & Attachments Proposal Number : 552 = Sponsor Code :  [31000253 (= ||

Us NIH
Questions
= Proposal Type : Mew S = Project Start Date : OF01/2016 EE
Budget Versions
* Lead Unit 1D = 2541000 - Electrical and Computer Engineering * Project End Date : 05202034 ]

Permissions

= Activity Type : |Ressarch ~ |

Proposal Summanry

Proposal Actions Project Title = Test Proposal 7-12-16 ==

Medusa

Institutional Fields Conditionally Required &

Awarap: [ a

Original Institutional Proposal 1D : [ | o

> Sponsor & Program Information

> Organization/Location

> Delivery Info



> The user can also search for the proposal document by clicking the search icon.
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ﬂ?kualiti Rice
‘ = PAmir RCELy - Suchrmrsisiration -

Bl EIDy =

Aoction List

> The user will search for the document by Document ID, followed b ‘Search’.

Document Sea rch Advanced Searc uperuser Searc ear Searcnes

Document Type: [ Initiator:

Document Id: 1036

Date Created From: [ =
Date Created To: [ = Name this search |

(optional):

‘m [ Cancel
>The user can select the proposal document by clicking ID link- proposal will appear. /,

Route
Id Document Type Title Status Initiator Date Created Log

Document

Proposal Development TJB Proposal 10-15-; Proposal No: 103; PI: Alexander M. ENRCUTE Bozza, Thomas  10/23/2015 12:23 @
Document Haimovich; Spo... dl PM




» In order to create a new proposal, the user will click on main menu, followed by Pre Award and the
plus sign next to Proposal Development.

» Note: If the user clicks on Proposal Development itself, it would bring up the document lookup screen,
as if you were searching for a particular proposal document.
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> The user enters the required fields for the proposal (see next slide for dropdown listings).

@
* Indicates risquired Neld
525
Key Personnel ¥ Required Fiekds lor Saving Doc
Special Review Required Fields for Saving Document (&
Abstracts and Altachments Proposal Number: * Sponser Codel | e
o " Proposal Type: — "ProjectStrtOote: [
PR toine's * Lead UnitiD:  [saioct vl T ey Sa—
Parmissions
* Activity Type:  |salect .
Proposal Summary 1 9
* Project Title: .
Proposal Actions 4
Medusa




> The user selects the Proposal Type from > The user selects the Lead Unit ID from the dropdown
the dropdown menu. menu.

W Regured Feal

¥ Requinad Fekds Tor sawng Documesnd

Reguired Feelds for Savng Document &

" Proposal Type:

Proporsal Number " Lead Unit EE

= = - S :E"-'.‘M :-E;ITIE'EH:-I::
. B - - Chamecal, Eeglogecal and Framn Engr
Hectivety Type: - Paricin Techngiogy Center

' Proposs Type! - Wgcransal s bnakugtna Snge
* Project Title: - Wlgchancal Engingening
- Idisiral Ergeneeneg
- Ben-Wieadier 3 ERQENEEnng
PgIEErng TEC hrology
Fece of e Cean - NCE
- Chamesay #nd Eninmmentsl Soence

* Liad Lindl ik

* Mciwity Type: |
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> The user selects the Activity Type from the dropdown
menu.
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»The user enters the Sponsor Code for the Proposal.

> If the user does not know the sponsor code off-hand, s/he can lookup the sponsor code.

> The user will search for/ select the sponsor b
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»To narrow a sponsor search, the user can enter the > The user can also use wild cards (i.e. %, * and the like) to
acronym of the sponsor. narrow a search as well.

Sponsor Lookup 3 y
| PONs0or Name:

Spﬂﬂ sor Code:
Sponsor Type Code:

Aoy
DUNS Plus Four

DUN And Bradstreet Number:
NuMmber:

CAGE Number: |

DODAC Numbrer:

State: [

Audit Report Sent |

Country Code: pe J
For Fy:

FPostal Code:

Address Book ld: I:I a w

Owned By Unit: I o

A ctive: ) was ) Mo ) Both

) £ 3

Otherwise, this will be grayed out.




S2S TAB

> There will be 4 subpanels on the S2S tab: opportunity, submission details, forms and user attached forms.

Opportunity Search www.grants.gov (& Grants.gov Forms Directory
S28 Lookup Q)
Remove Opportunity
Opportunity
Submission Details

Forms

User Attached Forms

OPPORTUNITY subpanel
> The user will click the S2S Lookup icon to search for the O

Chpportunity Titke:

Submissiomn Type:

B35 Rewispouy Typas:
CF DA Murmibser:
Cormpeaiiteon i

padving ane:
Closiing Duas:
Instruction Page:
Schema WRL:

XS Prowvisder:




> The user enters the ID in the Opportunity ID field, clicks Search and the listing will be displayed. The user will click return value.

Opportunity Lookup

§2 5 Provider: Oppartunity 1D: PAa-c-rO1

CFDA Humber:

—) £ 3 =23

Return Competition Cpportunity
Value Closing Date id Instruction Page Opening Date o

return value O6/25/2018 12:00 AM = FORMS-C hitps rainingapply. grants goviapphopponunitiesfinstrucionsfoppP_ . 06/25/2013 12:00 AM  PA-C-RO1

O itean Found.

5. CSW | spreadshest | XML
»The opportunity details will be populated.

Opportunity Search wwaw granis. gowz) Grants gov Forms Directory

525 Lookup O

B oseoruny

Opportunity 1D:  PA-C-RO01

Opportunity Title: G g ATOT and NIH Ext-UAT FOA (RO172

Submission Type: | Application |

525 Revision Type: [salect
CFDA Mikimibeer:
Compedition Id:  FORME-C
Opening Date: 06252013 12:00 AM
Cloging Date: D6252018 12,00 Al
Instruction Page: hitps:.itrainingapply . grants gov/applyopporunitesfinstructions/oppPa-C-RO01-cldFORMS-C-instnuc tiors. pdf
Schema URL:  hip/Arsinmgapddy. grants, o sppdy opporiunitiesfst hemas/applic ant'opp PA-C-RO1 - iF ORMS-C xsd

525 Provider: Granis Gov




> If the user doesn’t know the opportunity number off-hand, he/she will click on the link

Fimnd Opaemn Gramt Opportumitie
==

T R - S S T B L 1

i cAaSoooos

EC-GRANTS- 10151 5002

TS meaTaim e

RIS ooes mot rea EEnerE
T v :
el TS L e rrere SGoLE

>The user can view the grants.gov instruction page, which will prompt a download of a PDF file.
WIS Creortuny

OO riuniny PO
Chportumity Tithe:
Submassion Type:

S2% Revision Type:
CF A Numises:
O eI Thoay R

Crparing Dake:
Closing Date:

Instruction Pape:

PR

Gog ATOT and MIH Ext-LIAT FOW gR y=

||

D251 3 1200 A
DESZSINTE 12:00 AR

mitps iftraningapoty. grants powfapohyiopporiuntiesinstnuc tionsfopo A -0 R0 -cd FORMS-C-instruc tion s pdd

SF4Z24 (RER) General Application Instruction Links for FORMS-C Application Packages

The application guide and supplemental instructions for this Funding Opportunity A nnouncement {(FOwA0)
are located at the following links. Applicants are encouraged to retunrn to these links for the most current
revision of these instractions.

Part I: Instrmctions for Preparing and Submitting an Application

Part Il: Supplemental Instructions for Preparine the Protection of Human Subjects Section

of the Research Plan & Part I1I: Policies. Assurances. Definitions. and Other Information

It 1s critical that applicants follow the instructions in these documents except where mstructed to do
otherwise (1n the FOA or in a notice from the INIH Guide for Grants and Contracts). When the
program-specific instructions deviate from those in the above Application Guide documents., follow
the program-specific instructions. Conformance to all requirements (both in the Application Guide
and the FOA) 1s required and strictly enforced.



http://www.training.grants.gov/

> The user will enter the submission type from the dropdown list.

Croportunity

Opportunity 1D Pa-C-ROT

Opportunity Titke: G g ATO7 and NIH Ext-UAT FOA (ROD1 15

Submmission Typ: .-i.m:-l.il:au:l-n | _

> If the Submission type selected is ‘Revision, the user will also select the S2S Revision Type from the dropdown menu.

B35 Revision Type:
Decrease Award
Decraase Award & Delregss Durghon
Decrease Awand & |Incregse Durabhon
Decreage Duration
Cooam peeEithom kW: It reass Award

It reass Award & Decregse Duraion

Opening Date:  |INtreasa Award & Increase Duration

ingreass Duwrabon
DithariSpecifyh

CFDA Mumiser:

Closing Date;

SUBMISSION DETAILS subpanel
> After the proposal is finally submitted to Grants.gov, all the details and statuses will appear in this subpanel
> Note: Since nothing has been submitted yet, we will revisit this subpanel later in this manual.

Submission Details

Submission details will be available after the proposal is submitted.




FORMS subpanel
his is where the user can view all the forms associated with the O nity. The user is able to select wh rms to
download and print.

o o

Inciwde Select o Prind:
{8 Ipciudied | Nomea)

PHEEE_ CoverPageSupplemeant_2 D=2 0 WS Aosailable

PHS398_ CumulatresinciusionReport Mo Liser Attachsd Fonm
RR_SFa24_ 2 0-%2.0 Avcaiabie —
FParformanceSte_2_0 Avaiable
RR_OtherPropectingo_1_3-%1.3 Avcailabile
RR_KeyvPersonExpanded_ 2 0 Axaiabie
RR_Budge: _1_3 Avcaitabibe
RR_SubswardBudgpet30_1_3 Aswallable
PS040 ModulaiBodget_1_ 2512 Aepitabibe

PHEE8E_ RessarchPlan_2 O Acsaiiabie

C0oC0O0O0D0DDORDOO

Flanne iR ersndl Fod Avcailable

Do yow want to open of save 3640PA-C-ROL.pdf (34 8 KE) from config-konjit.ekualith.com? Open

OME Number: 4040-0001
i 1 Date: 16

APPLICATION FOR FEDERAL ASSISTAMNCE 3. DATE RECEIVED BY STATE State Application Identifier
SF 424 (R&R) N

1. TYPE OF SUBMISSION 4.a. Federal Identifier

) Pre-application @ Application Z» Changed/Corrected b. Agency Routing Number
Application

2. DATE SUBMITTED Application Identifier c. Previous Grants.gow Tracking ID
2015-10-23 33

5. APPLICANT INFORMATION * Organizational DUNS:075162920
= Legal Name: New Jersey Institute of Technology

Department: Electrical and Computer Engin Drivision: University

= Street1: NJIT Office of Sponsored Research Street2: Suite 340, Fenster Hall, 323 Martin Luther King Bhvd.

Administration

= City: Mewark Coounty: * State: NJ: New Jersey

Province: T Country: USA: UNITED STATES = ZIP f Postal Code: O7102-1982

Person to be contacted on matters involving this application
Prefix: * First Name: Middle Name: * Last Name:
MNorma h 4 Rubio
Position/Title: Director Sponsored Program * Street1: University Heights
= City: Mewark County: * State: MNJ: New Jersey
Province: * ZIP f Postal Code: O7102-1982




USER ATTACHED FORMS subpanel
> In the event that a form is not automatically populated, the user can go to this subpanel, enter in a description, search

for the form and click add.

Dppoartunity Search wenw. granis gowls Grants gow Forms Directorny

EEETE  submission Details
EE o=

? Lrser AdLachess Forms
User Attachaed Form &

DS CrEpthoTs Faerrrn i Mames

1 1

> The user attached form will be listed as a line item, giving the user the option to print the form.

Yapply. grants gosforma/FHE398 _CumulaliivelnclusionReport-  PHE30E_ CumulativelnclusispnReporn PHE3IEE_CumilativeinclusionReporn-
win

Cumulative Inclusicon Enrollment Report
This rep-ort formmat shrowld NOT e used for collectimng data from study participanss.

24 Ticn Form Tisle

Thi= im the gramts.gow aspplicasios ssodp.

] " | @ ] [ " &
[] a o |a o [} a L]

L] 2 L] “n L - 2 L

[ 2 g | @ k- 2 2 2
o o o o o o o o
a|lw e |w e |w|w|w




» PROPOSAL TAB

> The user continues to populate the required fields on the Proposal tab.

Note: Sponsor Deadline Date, NSF Science Code and Research Type are required. All other fields are optional.

¥ Sponsor & Program Information

Sponsor & Program Information &

Sponsor Deadhne | | Sponsor Desdhne | h?_b
Chate: Tima:

Eponsor Desdiing |H-Iu-|:1 '-'J Motice ol | select (W)
Ty it O psriumnify -
SponScr Nsme: CFOA Humber: | |
Prime Sponsor | E=T | Opportunity §10: [ |
Coda:
NSF Science  [select _E Sponsor Proposal | |
Coda L[N
Sponser Div | 1 Doas this |
Cinas proposal include
sulgwand(s)7:
Anticipatod Award |mﬂ;-|;1 e | Sponsor Program | |
Typee: Cooda:
Resesrch Typsa: [ sedect | — Prew Grants. Gov | |
Tracking I0:
Agency Rouling | ] Dppormuanity Title:

ldentifier:




»The Applicant and Performing Organizations will be populated with NJIT by default.
> (Optional) The user can add various performing site or other organization locations for the proposals.

»The user will click on the lookup icon to locate an organization to add.

Py Sornoy sttt of Tochoohogyy
Lhndsersity Heipihvls, Mewark, B DT e
Tea

Ferformmang Corganeeateor O8F

Py Sersayt InstGAtube of Techreobaooy — P fermany brestitashe Off Ta e TR
8
Lhnireersity Haelphis, MNewsrk, BN DT 00—
Sa2

BEEERE cororesssonal Districts

on the ‘return value’ link for selection.

Address Book Lookup

Address Eook b Sponsor Code: [ L=

Sponsor gz aticon: [Borcugh of Seaside Helghts. /

Last harme: | Furst Marmee: | |

MBCScEle ParTe H | Address Lime 1

Aol e e 2= X 1 Address Lime 3

s L=2= TP Lt

Staate o mmEry Sk

oSt O ol Ermmil aucodresss

Sponsor Address [Setect ~] st Y e ) pae T S

| 20

Address
- Book B COrganization
[p==1T] WAL A1 Boroughs of S e F




> The Performance Site will be listed. The user will click the ‘add’ button.
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> Each performance site will be listed as a line item.

Parfarmans s Jite Locations 5

Maliliiiad

(Rl ©f

Il.lﬂ'lﬂ-uﬂl'l F TR HEEME T Craiphh ibl Haasile Hawfils £ §

“ i s 'l =il lh

7

> Delivery Info section is optional. If there were specific mailing instructions for a proposal, this information would be enj#
W Delvery Info
Credivery Info (3
“'IF H‘H: o - - — 1:.“'
MaEil Account 1I0: [ | Mismber of Copkes:

Maiding Hame & Address: Minal D s rigiion:




>

KEY PERSONNEL TAB

The user will add all the necessary personnel (Pl, Co-investigator, and Key Person) to the proposal.

Dpawrresal Humdber 1557 Decumen] Sas: in Progress
Proposal Development Document @ Initnor Wetwert : 00073 Crsation Timestamg: 0530 A4 1132015
SpomsouSaS: US Decr ol Deferstenne  Priecipal Investigaoor

Add Key Persan

“Person:  Emplopes Search n.—

Hen arrployes -
e}

> The user will search for and select this person.

KcPerson Lookup

dirarsonts | -3 ‘ T

Firsl o

Emasl Address:

Actve: i ves O Mo T Both

L law

- 3

HcPerson Leser DiEectory
d Mame Emaf ASress Departmen

HBESLAG Adewmraier WM Hasmosech  halimow gieEanier M haimoves St edy | 257000



»The user selects the proposal role for this person.

Add Key Person seec

Co-invesbigator
Kity Persan

"Parsan;  Alexander M, Haimaovich "Propasal Role:

| Propasal Person Role ki

[E] [

» Each person will be listed as a separate section.

Note: The steps to add a Pl will be the same for the Co-lnvestigator and Key Person.

Prreisal rovesteanr & 5 2pouere Ry pry B sabmesta Ordy o 71 o plieesa




erson role field needs to be populated only when the proposal role is Key Person (example: ‘scientist’).

> The user can delete a person b i i clicking the ‘delete selected’ button.

Add Key Person

= T Ermpioyes Sesrcl 10
Won - smpioyre Search O

FPrncpg BresSigaor & § SSauered Mg 90 16 Seimestagn Oy e P 5 o




> The user can view all the details of each

erson by clickin

‘Show’ next to the ‘Person Details’ subpanel.

(- ‘3 https:// config-ke.njit.ekualiti.com/proposalDevelopmentProposal.do

p-ac] i

=2 EKualiti Portal Index | =2 Kuali: Proposal Development ... | =2 Kuali: Proposal Developm... % | |

File Edit View Favorites Tools Help
B 8-0 8- by Seye Tk @@ PG

Proposal Summary

<«
»

Proposal Actions

Proposal Person Role Id:

Full Name:

First Name:

Middle Name:

Organization

Email Address:

Primary Title:

Home Unit:

eRA Commons User
Name:

Pager:

Office Location:

Address Line 1:

Address Line 2:

Address Line 3:

Postal Code:

Percentage Effort:

Education

Education Level:

Major:

School:

Investigators and check the Multiple P1 box. Add other senior personnel as Key Persons.

- Document was successfully saved.

Medusa B ¥ Alexander M. Haimovic

Alexander M. Haimovich @

Hide Person Details

Pl/Contact v

Alexander M. Haimovich i

Alexander
M.

|alexander.m.haimovich@nijit.edu

|Dis’[ Professor |

251000

[eracom x|
| |
| |
University Heights

| |
| |
[o7102-1282 |

L1

User Name:

Last Name:

Office Phone:

Directory Title:

Division:

Fax:

Mobile:

Secondary
Office Location:

City:

County:

Country:

State:

Faculty:

Year Graduated:

Degree:

haimovic

* Indicates required field

Haimavich

[o73-505-3534

|Dis’[ Professor

Newark College of Engineering

|o73-596-6056

973-586-3534

Newark

[United States

[US - NEW JERSEY

v

25



> The ‘Extended details’ subpanel will show the additional details of each person.

= =
P-ao] oot

(- @ =2 hitps:// config-ke njit.ekualiti.com/proposzlDevelopmentKeyPersonneldo

=2 EKualiti Portal Index

=% Kuali : Proposal Developm... X| ‘

File Edit View Favorites Tools Help

Permissions

Proposal Summary

Proposal Actions

Medusa

Principal Investigator is a required field prior to submission. Cnly one Pl is allowed

<«
>

B ¥ Alexander M. Haimovich  Prin
Alexander M. Haimovich @)

IVl Person Details

I Eitended Details

Age by Fiscal Year: |:|
Education Level: |:|
 —
Is Handicapped:
Veteran:

Has Visa:

Office Location:

School: |

Directory Department: (251000

Directory Title:  [Dist Professor

Is on Sabbatical: [

S —

Version Number:

Degess
IVl Unit Details

Person Certfication Questions (Incompletz)

¥ Combined Credit Split

Race:

Degree:

KcPerson Id:

Handicap Type:

Veteran Type:

Visa Code:

Visa Renewal Date:

Secondary Office Location:

Year

* Indicates required field

I
L]

21368448

973-596-3534

Primary Title:

Is Vacation Accrual:
County:

Id Verified:

Citzenship Type:

L ]

Dist Professor

O

| |
(I

[PERMANENT RESIDENT OF US_ v|

26



> ‘Degrees’ subpanel is where the person’s degrees, graduation year and school can be found.




»The user has the option to add the until details if desired.

N % Slewamnecder B Hasmeoeso b

Adewardher B Hammaorssch (S
B oo Detass
Bl =-cereses Deemnie
Bl Ceoees




» The ‘Person Certification Questions’ subpanel is where each person is required to answer a set of questions.
Note: It is important to click ‘Save’ button after answering the questions.
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=t o
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s
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— Crves e

»The ‘More information’ link is provided to accompany the questions.
»The user can click on this link to view any further explanation, policy or regulation pertaining to each que

A you cunmently debarmed, suspended, proposed for debarmend, declansd inelgible, of woluntarily excluded from
current transactons by any Federal Department or agency?

Explanation :
Pobcy

Riagulation



> The user has the option to print the questionnaire- a PDF file will appear (see slide below).

Are YO CETENDy DECEMed, SAEpendad, WODocEd for Sebarmnens, Seciaed nebgiie of woirtarly e koned from
eiFmant ranear bond by oy Federsl Departmens! o agancy?

Wrves s

Hawe you or well you koblyy amy Feceral agency on behall of thes awand? (Lobbying & oefined a5 useg Federal fonds in
an ahemnt i nfeence. - Siher 0 ha Eesiutve oF Bgslstve ranch - 3 speciic Federal asrsy The tem Fadenl
awan nciices grants, CoNtTECIE, 03NS, AN JUSNSNIBES, NGAENCe SNGROr Oiher ESEance DIGYarss. |

Crves O

Dz you agree: and cecly Tal you 'will abide: by curmend Lindverssy policies on 008! shanng, financial confac? of mierest
mtaleciual progerty, 3d B ch of Buman sutecisvertoleale anETals in reseanch?

CrresTig

want B0 opes o seve CeestionnaireArewes 1003 pdi (£.41 KE) f:om coafg- koo niteloaliti com?

Questionmaire

proposall 10-13-15
Alexander M. Haimsowick

o1 Ry

. 1 am not cumrsnthy debanred. suspandad.
'—.abyanyFausrmw W&r

. I hawe not lobbied or will ot lobby a Federal agency on behal of this awvwardl

Yas. | certify that the p all the Cost Sharing. necsessarny equipmmsant.
space, remncovaticn andion Taciity modification costs.
Wes

wes, 1 iGility for compli with arwrard terms and condi and LUni
part‘ularhrforthe fechnical condwct of the work., submission of technical reports.
managerment.

es




» The user can also add a Non-NJIT Employee to the proposal if necessary.

Aucid ey Paersom

= R Ermuplaryrasa Saeamrch 3,

e e Epayea Search C:—

»The user will search for and select the Non-Employee.
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> The user selects the proposal role for the non-employee.

Add Key Person

e S Gordan M. Sarmnaeer “Progrosal Raole: ey Parson | =Gy Porson Fhole:

>The user will enter the already assignhed unit number for the proposal in question. The unit name and unit number will be listed as

a line item for the non-NJIT employee (see slide below).

SAdd Keyw Parson

S Errors Ffowrmd s iivis Seciion:
+ ar ie@nt ore LNt i reapuireed Tor Ciorchorm 8. Sasrrireer

e ey Employes Seanch L= 8 “Fropeosal Rode:
ML mployee Seanch L=

FlIrComtact 5 8 regquirsa Proposal Rols pereor 10 Suabheridsess aoem =_:r--l" s PAATorTtRct B85 Siloeasaecl a =g Lhe Pl SUbDImeEss OIS PSS nﬁ"-lgl‘l.‘m s ot IS alor 85
FPinoniact & ofher ssesnhne sersonmne] as ey Persorma. Fos mauilipdes P submesasions, please degignabe ome Punsomiact A acofional Eacd meersbiaaiors s oo-
InwvesBpators el e k The BAuilhesles o W Aurict ovlPFvesr Sesrvhoerr peErsoerrees] e ey Persons

1 erroa(SE Soaancl o DS

S LTI T

BEES Ferson Daimis
EEEE = ~tonded Details
EEEER oeorees
HEEEEE  V'nit Detass

B Errors foasmd im this Sa-ctioas:
= A heasl one Linit s reapened Tor Gaoecdon 68 Swammner

LEmie o = Umdie Normiser
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> The user can enter the percentages for Combined Credit Split among all key personnel.

l > .Aodrew J Gerrard

. CGregory Dawvid Fleishina

e Comibimnesd Cresdit Splint

Covrmbirsesd Corecit Sl 5
R S el 5 i Fimamcial

Al eawss B Goas praa [ R B F A (oo R
FOMD - Cenber Tor Sofar Resasnch =% I | o, oo |
DEZMOC - Phivescs 5 [ooa [ooa 1
Wi Tl
CSreggory [hawicd Fleisbuaman
FOIHND - Caentes for Solar Resaanch
Limel TooRal:
Totals

Imvastsgpator Tokols

> The user will indicate the percentages for Responsibility, Space and Financial for each person. Once the figures are

entered, the user clicks ‘Recalculate’.
> Note: Both the investigator total and unit total must equal 100% for each column.

W Combined Credit Spilid

Crommbieed Credit Split 5

oo = e = | B B By

PPt T

TOIND - Center Tor Solar Resaarch 50,00 ]

2EI000 - Prysecs [s0.00 1

Wimin Total: L iR —
Grogory David Fleishman 5000 | <f——
FOILOD - Cantar for Solar Kessarch 1000 00 1

winin Total:

Totals

Invesisgator Total:




» ABSTRACTS & ATTACHMENTS TAB

The user can upload all the related/necessary/required documents for proposals by selecting the attachment type, the status
uploading the file, entering comments and a description. Once added, each attachment will be listed as a line item.

L

* Afischment Type: Ot : + MgEaen CompoRue TS 00
"l Iscompiaia

Uploastiod By:  Boora, Thiomas J

Posied Temastamp: 10140075 {000 Pyl

Commemis  Proguts Aziehmee 10-34-15 = : . [Pozponal Acrenen 10-14-15




»The user had the ability to view and edit the Rights for managing the attachments.

A bracis: sl Audisecien

TR0 DO0E PRl

ﬁw*ﬂzﬁmﬂ1ﬂ=“—ﬂ- [ = L = Peoposa: Adac hmers 10-74-15%

oL B s T o

"  Rights
Proposal Attachment Rights for 1. Other

Norma Y. Rubio: () Read @ modify (O None

Thomas J. Bozza: () read ® modify O Mone




rocess (within the Proposal Actions tab), the user wishes to replace the existing proposal attachment.

* Proposal Attachments (3)

Mark all atachments [select ] m

‘m 1. Hamative - Complats

Amachment Type :  MNamative File Hame : ET.}E Marrabrée. pdi
T Status i Compets Contact Nama ;
Uipdoaded By @ Haam, hosbie Email Address
osted Timestamp : 02252016 02:58 F Phone Humiber ;

Comimants : - D scription ;

»The user chooses the attachment to replace the existing proposal attachment.

W  Proposal Aftachments (3)
Mark all attachments [select ~| =N

1. Mamrative - Complste

Attachment Type 1  Narrabve File Mame :  |c\lsers\bozzaiDocumer  Browse. |
* Status :  [Complete | Contact Mame :
Uplcaded By : o, oS Email Address -
Posted Timestamp :  EXZEQ2016 0258 FM Phone Number =

Commeenis : ] Descriplion :

= = edE




> The user is prompted to send an email notification to all

attachment replacement.

W  pMotification Editor

Motification Recipients

Role Search Lo
Employes Search o
HMon-Employes Search L

1 HOC VWL W AL P et -r-..ppun-.-n-r.-:—

Motification Message

Subjpect 251000 - Motification | Narrative added bo propesal @ 358

Messape | The updated Mamrative has been uploaded Tor Propogal 358

8



> All past a

Al =

rovers will receive emails notifying them of the attachment replacement.

S RCNTLE D) R

config-kcarngit.elkualt. com
S T0ED - Mot ation @ Farrathee aoddied To praeeoesal - E5E

Lf =] |~ B = - g el = R

TEST WMOIE

hPEﬁﬂLﬂm:md:ﬂ:nmﬂn‘!.b:r:ﬂ:l oo Ehe Sollowrores

»>All

Rice Home KC Hame

5185

ast a

=l ﬂm'&“ﬂqﬂ_l el ‘IF"-‘I:I-E-.L:E-'E-I:IF -=-|:|l=-._ [ e b

e

Development
Document

Proposal
Development
Document

Proposal
Development
Documeant

KC Motification

Date: 01/01/2016

Teast for Valdation, Proposal Mo
239; PI: Gerald Whitman, Sponsor
Mational Acronautics and Space
Administration; Due Date:
011572016

proposal 1-27-16; Proposal No:
314, Pl: Alexander M. Hamowvich;
Sponsor: US Mational Institutes of

Health, Due Date: 02152016

A AD test, Proposal Mo 350, PIL
Alexander M. Haimowvich, Sponsor
MNational Science Foundation, Due
Date: 037312016

251000 - Motification - Narrative
added to proposal : 358

ENROUTE

ENROUTE

20 dems found, displaying 11 1o 20

“ § ! -

rovers will also receive FYI notifications on their action lists.

01:29 PM
1241772015

02:42 PM
012712016

04:00 PM
0210/2016

03:04 PM
D2/252016

s haEimowic =




> The user is able to delete the attachment.

- F e Moo

oo Dt Palips

Ermuad Ackiresn:

Ane you Sure you would e 1o delete the lollowing atiachment Proposal Altachment Expor ConfrolRewi0T15.docx®




> Following the data validation process (in the proposal tab slides), the attachments are showing a status of ‘incomplete’.

The user cannot proceed with proposal submission until the attachments are marked as ‘complete’.

> _Under ‘Mark all attachments’, the user will select ‘Complete’ and then clicks the ‘Update’ button.

'  Proposal Attachments (3)

| Add Broposal Attachments
Mark ail sttachmen m_
= Attachment Type :  [select ~
Stafus 5 ~
Uploaded By :

Postod Timestamp :

Comamants : 4

= File Mame :

Contact Mame

Email Address -

Phone Number

Description ©

BB ' FHS_ResearchPian_RessarchStrategy - Incomplets

WValidation Errors found in this Soction:
+  Proposal Attachment S »0S Mast be sel 10 "Completo™

= Artachmant Type © aarc niFlan_Resaarc nStrategy
* Status = Incomplets @
Uploaded By :  Sozza, Thomas J

Postoed Timestamp = 0520002016 12:13 Pt

Comments © | |,6

EEEI = Harrative - Incomolete
Validation Errors fou c
FProposad Attac hem

= Atachment Type @
* Status @ Incompiote ©
Uploaded By @  Bozza, Thomas J.

Posted Timestame OS20015 12:18 Pa

= File Name @ [ TJB Research Plan-Stategy. par

Contact Mame @ |

Emai Addross @

Phone Number @ |

Descriplion :

1
1
]

= File Mame : [ TJ8 Marrabve pat

Contact Mame ;

Emai Address ;|

Phone Numiber @

> The attachments will now be marked as ‘complete’ and the user will be able to proceed with the proposal

submission process.

N - S _ResearchFilan_ResearchStategy - Complate —

= Fibe Mame 3

= Artachment Type o PHES_ReseanchPlan_Researc nSirategy
- STamus 1 Compets
Uptoaded By 1  Bozza. Thomas J

Posted TEmestamp = 0S20/2016 1213 P

Comments : |._-_d.'

= = raratee -cufmma—

= Attachment Type NasTatree

- Stamus :  Commphete
Upboadded By o Bozza. Thomas J
Posted Thmestamp = GS202096 1218 2

Comments

Consct Mame :
Emmail A ddress ©
Phone Mumber ©

DherscripEem

* Fike Marme
Comntsct Marme :
Email Address
Phone Murnber 3

Descripiéom :

B Ti8 Reseanrch Plan-Sirategy. pof

B Tu8 Mamrative pot



> The user can also add perso
¥ Personnel Attachments (1)

Add Personnel Attachments (3

Posted Uploaded = Person * Attachment Description * File Name ons
Timestamp Type

By
Ada: ~| select v select  v| b | Browse...

1:  06/30/2016 Bozza,  DanielE Bunker Bioskeich _ [B Biosketch pdf
10:31 AM Thomas J.

Wiew

Delete

Replace

> The user can also add internal attachments (same steps as for the proposal and personnel attachments).

W Indermal Adlac hrmesnds (1)

Audd Irfesmal Altachments (5

Hoaded Uplcaded * AHachment Type [Cescrpl
Timeslamp By

O S b Imdsrral Anpenmes 10-74-15

A famEnd

ChEE O thoe



» The user can add Abstracts, by selecting type and details. Once added, each abstract will appear as a line item.

Abratyacts. 3o Aachemealy
¥ Inlemsd Alachments (1)

»The user can add notes to the proposal by entering a topic and note text. Once added, each will appear as a line
item.

¥ Hol B i :.

Miokes(3)

1 WEAANSI3SFW  Bomza Thomasd . 30-14-15 Kote e TIB 5 wriling 3 note on 10-14-13 —




Pasied Trmestang LI * Absiraci Type ihslras] Deleily

had et v
1 (Rt icrady Bozza, Thomas J e Faites Abstact 10-%4-15

AE yOuU Sure you wanl 1o delefe the cboOiher Faciiles e abstract?

1




Edit View Favorites Tools Help

kualiti.com/proposalDevelopmentProposal.do

Kuali :: Proposal Developm...

QUESTIO A

nnaire. Both

=8 =0
P-ac| e

L ™

TNITATOr NETWOTR 10T DOZZ3
Sponsor/$28: US NIH/Grants. Gov

Cregmon T TUZ0 AW TUITSrZ0TS

Principal Investigator: Alexander M. Haimovich

528
Key Personnel
Special Review
Abstracts and Attachments

Questions

!
|

Budget Versions
Permissions
Proposal Summary
Proposal Actions

«
>

¥ Grants uestionnaire

Document was successfully saved.

e

* Indicates required field

Questions
Does this application reflect a change in principal investigator/program director from that indicated on a previous More Information...
application?

) o
‘ Does this application reflect a change in grantee institution from that indicated on a previous application? More Informatiar... ‘
- Oves @
‘ Is this a Renewal Application? More Informatian... ‘
- Ores @16
If this application does not result in an award, is the Government permitted to disclose the title of your propesed project, More Information...
and the name, address, telephone number and e-mail address of the official signing for the applicant organization, to
organizations that may be interested in contacting you for further information (e.g., possible collaborations, investment)?
- o
Is a Clinical Trial part of this project? More Information...
‘ Ovesone

4.4




» The user will answer some questions which will lead to further questions. Example: ‘Is the proposal subject to review by state
executive order 12372 process?’ If answered YES, an additional guestion will a

= e researTh perloomanc e Sfe Seesornoteed O egate IO D OMSSOrCest e eSS pioe o

s e

Dioeh; Tl Sroeer] reshng SedEniles ool o The Lae] Shides. O Soderbreiaiele Wil ol Solaber-aiory T

R WS D BT DeEan] S sbe Tl BEST IS PR SCeE TR e T

B s et e e | b e e SR st s Sede 1 I parecas T

] -

B PRl S D Tl (1S TeE BODEC Bl wmiS TR SeaSaet b e [OSewTEd Do P siate | Endes an

RO Y oTTeat
2 =

> If answered NO, an additional question will be listed asking whether or not the program is covered by executive order #23

s e propos Subect o Teview by stath SvEcuthee OrlEr 11372 processT

Oves uiin-

Mg 15 e program ol selecied or novinw of mot cowersd by E/0L 1337 Selett @ msponse,

f 1
| ProgamsteomnamED I w I—




> The user can also print the questionnaire. The user will click ‘Print’ and a window will
ear with options to Open, Save or Cancel.

¥ Grants gov S25 Questionnaire (Complete)

The user will click ‘Open’ and the questionnaire in PDF form will appear.

Questionnaire
5 525 Foms

Muitiple: Grants gov forms MASA Other Progact Infiormation, HASA PUADR Dala Sheel, PHS 358 Checklsi. FHS 358 Cover Page Supplement, R Other
Informabon, SF 424 RER, SF 424, ED SFA24 Supplement

Progposal Develapment Sub Wloadshs:
1 Principal Investigator:
TJB Proposal 10-15.15

= Will any civil service personnel work on this project?

* Pleass record the total number of civil service FTEs by Government fiscal year in the upcoming questions. Up to six (§)
fiscal years can be detailed on this. form_

* Select a Govemment Fiscal Year from the list to report the FTE's (Form version 1-0 supports years 2008-2021)
» Enter the Mumber of FTE's for the selectad Fiscal Year,
= |s thare another year to report?

» Select a Govemment Fiscal Year from the Est to report the FTE's (Form version 1-0 supports years
2006-2021)

= Enter the Number of FTE"s for the selected Fizcal Year.
» |5 thera another year o report?

* Select a Govemnment Fiscal Year from the list to report the FTE's (Form wersion 1-0 supports years
2006-2021)

= Enter the Number of FTE™s for the selected Fiscal Year.
» |5 there another year to report?

» Salact a Govermment Fiscal Year from the list to report the FTE's (Form version 1-0 supports
years 2006-2021)




> The user will also answer the Proposal Questions (internal- specific to NJIT
> Note: If compliance (IRB/IACUC/Bio-Safet

Review tab.
. Fropeosal Clhipesinoas {Caoamms baria )

o= Wl eSS S s I e T e Iunds e wis-a OF IMESrhla oy COSn Simare >

=

Eerogeect irmc hocke e s Of wodueniaary Con s
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Erogeec t Are pchke T emee Of eahn@mrarchs [(BHosatety T I pres, PR ST ST mEiaoes arvice T S aal

‘Cﬂeﬁ. )

[Oorers: D tels s © M CrLsir s Sk elrionmim ] T St O SO OLITSHchs Of O e icistireg TEe it ien >

e o

»>There is also a question pertaining to Export Controls. Only if answered ‘Yes’, a text box will appear for furthéy
elaboration by the user.

Dhoess, il FESSS3IT N WaiaLale. 3y OF [red BOSpeacra] T F Oyt MRESONLSse Wil Caultile OF T LVEA. INSEITEFSOrE Sipores
Chremioprres? or L of 3y Qats, hartwane, IMatenals eI Tnceogy . SOMTWaT OF SErAaces O e US Mgresons
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maEersiseurmentSaniwEniec i nology reoliaareiechnecal drawngsRCitemail wiiata (For mom rdormahon o S
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> The user can also print the questionnaire. The user will click ‘Print’ and a window will appear with options to
Open, Save or Cancel.

¥ Proposal Questions (Complets)

> The user will click ‘Open’ and the questionnaire in PDF form will appear.

Do you want to open or save QuestionnaireAnswer1002.pdf (5.23 KB) from config-ke.njit.ekualiticom? m X

Questionnaire
Project Questionnaire_Qwastions Fage
Progect Queshonnasre_Oueshions Page
Proposal Development
6
propasall 10-13-15

« Does your research project include the use of mandatory cost share?
Yes

+ Does your research praject include the use of voluntary cost share?

+ Does your research project include the use of human subjects (IRE)? If yes, please enter information into the Special
Review page.

« Doas your research project include the use of animal subjects (LACUC)H? If yes, please enter information into the Special
Review page.

« Does your reseanch project include the use of bichazards (Biosafety)? If yes, please enter information into the Special
Review page.

+ Doas the project require additional facilities or space outside of your existing faciities?
Yes

» Does the project require additional equiprment requiring rencvation/construction/additional space?
Yes

» Does your research include any of the following T Foreign nationals: Work outside of the USA; Intemational Sponsor;
Development or use of any data, hardware, materials, technology, softwane or services on the US Munitions
List'Commerce Control List; Development or Uise of encrypted software in which you will have access to the applicable
source code; The shipment of, or travel abroad with materialprototype'samples (inchuding bickogicalhazardous
materials/equipment hardwaratechnology/softearetechnical drawings/schematics/data (For more information on Export
Control, please see hitpsfwww.njil.eduresearch/compliance/export-control. phg)

Yes

* Please explain: This is my explanation regarding Export Contreis,




BUDGET VERSIONS TAB

> The user first needs to entera n then click add.

Document Number : 6395 Document Status : In Frogress
F’roposal Development Document © Initiator Network Id : bozza Creation Timestamp : 08'57 AM 06/21/2016

SponsoriS25 : NJ DEPT. OF TRAMSPORTATION/MNone Principal Investigator : Daniel E. Bunker

Proposal @

Document was successiully saved. * Indicates required field
52%

f

Key Personnel " Budget Versions (08/01/2016 - 07/

Special Review e )

Abstracts & Attachments = MName Version # Direct Cost Budget Status Actions
Questions : ‘m
Permissions

Proposal Summanry rane

Proposal Actions

oD e

+ o

A
(3]

Medusa

»The user will open up the budget to navigate to the Budget tabs.
" Budget Wersions ( 2016 - OF/31/2017)
Budget WVersions &

* Name Direct Cost Budget Status

Budget 6-21-16 . 0.00 0.00 1

Residual Funds: F&A Rate Type: MTDC - Federal
Cost Sharing: : Last Updated: Jun 21, 2016 90438 Al

Unrecoverad F&A: : Last Updated By:

Comments:




> If an existing budget is attached to the proposal, the user has the option to create another version of the budget
based on the existing budget. The user will click ‘Copy’ button.

*w Budget Wersions (07F/01/2016 - 06/30/2018)
Budget Wersions (&

= Marme WVersion # Direct Cost Budget Status Final Actions

Residual Funds: F&A Rate Type: MTDC - Federal

BUDGET TEST T4,688.34 39,958.27 114,646.61 ] T

Cost Sharimng: X Last Updated: dJum 21, 2016 9-07 55 Abd
Unrecowvered F&A: K Last Updated Bw: boz=za

Comments:

> The user will have the option to copy all periods or copy 1 period only. For this example, the user will copy 1 period only.

Aonew version of the budget will be created based on version 1.
Copy All Periods Copy One Pernod Oniby

» The new version of the budget will be listed below the original budget.
BUDGET TEST 1 74,688 34 39,958 27 114 6546 1 |:|
Residual Funas: FEA Rate Type:  MTDC - Federal
Cost Sharing: ) Last Updated:  Jun 21, 2016 9:07-56 A
Unrecovered Fea: ) Last Updatea By:  bozza

Cormments:

pPGET TEST 1 copy_ 42 475 .00 2272413 55.199 13 1

Residual Funds: F&a Rate Type: MTDC - Federal

Cost Sharing: | Last Updated: Jun 21, 20168 9.12:328 Ak

Unrecowvered & ] Last Updated By: bDo=z=a




PARAMETERS TAB

The user will enter in the Total Direct Cost Limit, Total Cost Limit, Comments, whether the activity is performed on/off campus
and whether the cost sharing will/will not be submitted to the sponsor. Once all is entered, user clicks ‘Save’.

Budget Versions ¥ Budget Overview

Rates
Project Start Date :  03/01/2016 Modular Budget? D

Summary
Project End Date:  07/3172017 Residual Funds ;

Total Direct Cost Limit : 200000 _ Total Cost Limit:

Budget Status : | Incomplete v Unrecovered F & A Rate Type: \MTDC - Federal

Personnel

Non-Personnel

Distribution & Income

Final? D F&A Rate Type |MTDC-FederaI

Modular Budget

On/0ff Campus _ Submit Cost Sharing? E_

Comments ; ﬁ

Budget Actions

¥ Budget Periods & Totals

Generate All Periods |l Calculate All Periods Default Periods Reload 51




RATES TAB

> The user has the option to change the RESEARCH F & A, FRINGE BENEFITS & INFLATION rates.
» Note: the process is the same for Research F & A, Fringe and Inflation.
> The user will enter a new rate under ‘applicable rate’, followed by clicking ‘Save’.

% Hesearch F & A
ResearchF & A ®

Description On CampusContract Fiscal Year Start Date Institute Rate * Applicable Rate

MTDC Federal Mo 2017 07012016 26.00
MTDC Federal Yes 2017 07/01/2016 53.50
MTDC State 2017 07012016 10.00

MTDC State 25 2007 07012016 10.00

Sync Rates Reset Rates

Sync All Rates Reset All Rates m

> A window will appear, the user will click ‘Yes'.

Do you want to save the modified rates? Saving changes will cause the system to recalculate the budget.

)3 3

> When the message displayed is ‘Document was successfully saved”, this means that the rate has

been successfully modified.

c Document was successfully saved.




The user chooses to reset the each set of rates back to what were initially entered. A window will follow, the user will click ‘Yes'.

¥ ResearchF & A
ResearchF & A G

Description On CampusContract Fiscal Year Start Date Institute Rate * Applicable Rate

MTDC Federal Mo 2017 07012016 26.00

MTDC Federal 2017 07012016 53.50

MTDC State 2017 07012016 10.00

07012016 10.00

MTDC State 2017

Do you want fo undo changes within this rate type's Applicable Rate fields and resef rates fo maich existing Insfitute Rates? This action will cause recalculation of the budget.

== B

»The rate is reset to its initial rate.

% Hesearch F & A

ResearcchF&A(®
Start Date Institute Rate * Applimt§§e

Description On CampusContract Fiscal Year

MTDC Federal No 2017 07/01/2016 26.00 ” 26.00




> The user chooses ta

* Research F & A
Research F & A (3

Description On CampusContract Fiscal Year Start Date Institute Rate * Applicable Rate
MTDC Federal Mo 2017 o7i12016 26.00

MTDC Federal Yes 2017 070172016 53.50

5| @ N
3 8 @2

MTDC State Mo 2017 0712016 10.00

MTDC State Yes 2017 0712016 10.00

Do you want to sync this rate type's Institute Rates & Applicable Rates with the current Institute Rates identified in the Unit Hierarchy rate table? This will override the existing
rates within both columns and cause recalculation of the budget.

m— ][]

»The current NJIT rates will now be reflected.

o
2

¥ Research F & A
ResearchF & A®)

Fiscal Year Start Date Institute Rate

Description On CampusContract * Applicable Rate

MTDC Federal Mo 2017 07/01/2016 26.00

6.00

The user can either Reset all sets of rates simultaneously or Sync all rates simultaneously.

Sync All Rates Reset All Rates



PERSONNEL TAB

> The salaries and appointment types for all key personnel selected on the proposal will be displayed.
» The user also has the option to Delete personnel as well (followed by answering ‘Yes’

“  Project Personnel (All Periods)
Changes made in the Project Personnel panel must be saved before the commesponding results are reflected in the Personnel Details panel.

Project Personnel (All Penods) &

Person Job Code : Appointment Type : * Base Salary : * Salary Effective Salary
Date : Anniversary

Distribution & Income Date :
Modular Budget - Employee Search Cy
Mon-employee Search

Budget Actions
To be named O

Daniel E. B1006 re SM DURATION o9, 702.00| |os/m1s2016 | =
Bunker Associate Professor

(Principal

nwestigator)

»The user can reinstate the deleted person to the budget by clicking the ‘Sync Personnel’ button.
»The key person will reappear on the screen.

w  Project Personnel (All Periods)
Changes made in the Project Personnel pansl must be saved before the comesponding results are reflected in the Personnel Details panel.
FProject Personnel (All Periods) &

Person Job Code = Appointment Type - * Base Salary : = Salary Effective Date : Salary Anniversarny Date :

Employese Search O
NMon-employeese Search O
To be named O

Employee Search C
on-employee Search O
e named

Daniel E. B1006 o [eM CURATION 99 702.00| [cemirzois |ewm [ &=
Bunker Associate Professor

{Principal

nwestigator)

29

Base
Salary by
Period




>

The persa

> The user will select the person .

¥ Personnel Detail (Period 1)

Add Details

\” Person

Daniel E. Bunker - 51006 s

Faculty Summer R v

* Object Code Name

Qn

»The user can include the personnel into separate groups when multiple persons share similar special charges (i.e. off-c
F&A rate, no inflation, or submit/do not submit cost sharin

* Person

* Object Code Name

Daniel E. Bunker - B1006 |

|Faculty Summer R v | Q. W

»The name of the group will be listed on the line item.

Faculty Summer Research/Bio Science

select v

Group

--Gr--

(new group)

select w | --or-- |Bio Science

details), followed b

Group

‘ Add

clickin

Action

‘Add’.

Action

L o]

d

mp

A



»>The Pl will be listed as a line item. The user will select the start and end dates, % effort, % charged and period type

(optional). The user will click ‘Calculate’.

Person * Start Date * End Date
Daniel E. Bunker - B1006 020172016 ﬁ 08/3172016 ﬁ

Period Type Requested Salary Calculated Fn’ng

Calendar s 0.00 0.00

Totals: 0.00 0.00

»The Requested Salary and Fringe will be calculated driven by the start and end dates. Since this is summer pay,
there will be no calculated fringe amount.

Reguested Salary Calculated Fringe
11,073.00 0.00

11,078.00 0.00

> The user can view more details, including ‘Submit Cost Sharing?’ If the user wishes to not submit the cost sharing amount
to the sponsor for this particular line item, the user will uncheck the box. Otherwise, it will be checked by default.

: Faculty Summer ResearchiBio Science Details

Budget # of Person

Category (s)

Unrecovered 0.00 Cost
F&A Sharing

Apply E' OniOFF
Inflation? Campus

Submit Cost
Sharing? El

Budget Group
Justification Description
MNotes




»The user can view additional details pertaining to the F & A rate. The user can select whether or not Indirect Cost will be applied or not be
applied to the budgeted item. Indirect cost will automatically be applied (the box under ‘Apply Rate’ will be checked off by default). If

‘Apply Rate’ was unchecked, the rate cost would be 0.00.

‘ Rate Classes

Rate Class Rate Type Apply Rate? Rate Cost Rate Cost Sharing

MTDC - Federal MTDC Federal ] ‘5,925?3 0.00

»The user wishes to apply cost sharing to the budget.
» Note: To create the cost sharing, the % effort must be a higher % than % charged. To make an entry that only reflects expenses
to be charged to NJIT, the user can enter a % effort and leave % charged as zero.

Person * Start Date * End Date % Effort %y Charged
Daniel E. Bunker - B1006 0S/01/2016 | i 08/31/2016 | i

Period Type Requested Salary Calculated Fringe
11,078.00 0.00

11,078.00 0.00

> The Requested Salary will be calculated driven by the % effort and % charged difference.

Reguested Salary

2 769.50
> The user can verify that the Cost Sharing amount is populated.

Hide Faculty Summer Research/Bio Science Details

Buaget # of Person

Category (s)

Unrecowverad .00 Cost
F&n Sharing

Apphy OnOFF

Inflation? Campus

Submit Cost
Sharimng?

Budget G roup
Justification Description
Motes




> The user can view additional details pertaining to the cost sharing rate.

 Rate Classes

Rate Class Rate Type Apply Rate? Rate Cost Rate Cost Sharing

MTDC - Federal MTDC Federal E 148168 ‘1,431. 8

»The user can view additional details on the Personnel Budget Details screen.

Person * Start Date * End Date Y% Effort % Charged

Period Type Requested Salary Calculated Fringe

Calendar w 276950 0.00

2,769.50 0.00

“  Personnel Budget Details

Personnel Budget Details - Daniel E. Bunker

Effective Period 053/01/2016 to D08/231/2016
% Effort 50.00

%% Charged

Description

Unrecovered F&.A

Cost Sharing Amount

Cost Sharing Percent

Person Months




' Personnel Detail (Period 1)

Add Details

s * Person * * Object Code Name Group

[ Summary v | Graduate Assistan v | Q. @

> The user enters the start and end dates and requested salary for the graduate assistant.

Graduate Assistant Stipend

? Start Date s End Date sﬁe uested Sala Calculated Frin em Delet
Summa ! ) !

080112016 | g 07312017 | g 35000 0.00

»The user can budget the graduate student’s stipend for all periods following period 1.

. Craduate Assistant Stipend Details

Budget [Graduate Studenis ~ | #ofPerson [0 |
Category (s)

Unrecovered | 0.00] Cost |
F&A Sharing

Apply El OnfOFF EI

Inflation? Campus

Submit Cost El
Sharing?

Budget Group
Justification Description
MNotes

IS Rate Classes

Apply To Later Periods Sync fo Cost Limnit




> The user will verify that the graduate

Parameters
¥ Budget Periods & Totals

Rates ]
Budget Periods (3
Summary
Actions # Period Start Period End No.of  Total Sponsor Direct Cost F&A Cost Unrecovered Cost Shi
Personnel Date Date Months Cost F&A
Non-Personnel Add | | | | 000 | oo0 | 000 | oo |
Distribution & Income m .
1 lpaotzote | [omeotr| 120 57,976.18 37,769.50 20,206.68 0.00 4,
Modular Budget — —
i i
Budget Actions ‘2 Dam12017 | [o7mtnoie| 120 £5,605.38 36,225.00 10,380.38 0.00
= E

>The user can also add a ‘To be Named’ person who will be sought to perform a particular kind of work based on an area of expertise.

¥ Project Personnel (All Periods)

Changes made in the Project Personnel panel must be saved before the comesponding results are reflected in the Personnel Details panel.
Project Personnel (All Periods) )

Person Job Code : Appointment Type : * Base Salary : * Salary Effective  Salary Actions
Date : Anniversary
Date :

Employee Search Q

Non-employee Search Q 6 1
To be named Q




> The user searches for and selects the person to be named.

To Be Named Persons Lookup o

* required field
P

TEN Id: [ ] Person Name:

swocod: [ Jam
=3

Wiewing rows 110 6

Select All Rows Unselect All Rows Select all from this page Deselect all from this page w

Select? TBN Id Person Name Job

5] (£
TBA Research Default Job Code Title
Research Associate Default Job Code Title

> The ‘to be named’ person will be listed as a line item in the Project Personnel section.

Project Personnel (All Periods) (3)

Person Job Code @ Appointment Type: : * Base Salary : * Salary Effective Salary Actions
Date : Anniversanry
Date :

Add: Employes Search Cy
NMon-employee Search Cf
To be named O

1 Daniel E. B1006 Q S DURATION ~ 99, 702.00| [o2ro1rz018 = =
Bunker Associate Professor ~
{Primcipal =4 !
nwestigator) -a

arch AADDD =} [12M DURATION ~ 0.00| [osi01r2018 ] e

sociate Default Job Code Title Sase




> The user can click the ‘View Personnel Salaries’ button to view a PDF version of all personnel salaries for the budget periods.

w  Personnel Detail (Period 1)

Add Details

* Person = Object Code Name

Select ~r | select k=T |

m Faculty Summer ResearchfBio Science

EENE Graduate Assistant Stipend

Calkculate Current Period

I Do you want to open or save Budget+Salary+Report-6395.pdf (8,31 KB) from config-kenjit.ekualiti.com? ‘ Sav A Cancel |

E

Ekualiti Proposal Development - Salary requested on proposal budget

Proposal Number: 330 Budget Version: 1
StartDate:  08/012016 End Date: 07/31/2018

Comments:

Cost Element Name Period 1 Period 2 Total
Faculty Summer Research

Danzel E. Bunker $2.769.5 §0.00 $2.769.30f
(Graduate Assistant Stipend

Summary Line Item $33,000.00 $36.223.00 §TL225.00)
Calculated Amount

OH - MTDC Federal $20.,206.68 §19.38038 6 : &jﬂ?.ﬂq

$57976.1 $5E615.33 SI13.381.54




» NON-PERSONNEL TAB

> The user will add Equipment expenses to the budget by selecting the object code, entering the amount and clicking ‘Add’.
Description and Quantity are optional fields. Once added, the equipment expense will appear as a line item.

Summary ¥ Equipment

Personnel Equipment @

m * Object Code Name Description Quantity Total Base Cost Action

Distribution & Income

: Equipment - Non-capital < 5K v| Q. @ & ‘Uﬂﬂ
Modular Budget

Budget Actions

Equipment - Non-capital = 35K [l 2,[]D[J.[][]|
711004

»The user can enter additional details to each expense, including Budget Justification Notes.

Hide Line Item Details

* Start Date  |02/04/2016 ﬁ Unrecovered F&A
* End Date |07/321/2017 ﬁ Cost Sharing

Apply Inflation? No On/Off Campus E'

Budget Category |Eguipment Submit Cost Sharing? @

Budget Justification Notes  |This is my ehuipment expense
for 6-22-16




> Since this particular expense carries indirect cost, the user will verify the indirect cost amount.

> Note: the Indirect Cost details will appear in this section for all Non-Personnel expenses.

Fate Classes

Rate Class Rate Type Apply Rate? Rate Cost Rate Cost Sharing

MTDC - Federal MTDC Federal v ‘ 1,070.00 0.00

»The user can budget this equipment expense for all periods following period 1.
Apply To Later Perieds Sync To Peried Cost Limit Sync To Period Direct Cost Limit

»The user will add Travel expenses to the budget by selecting the object code, entering the amount and clicking ‘Add’.
Description and Quantity are optional fields. Once added, the travel expense will appear as a line item.

¥ Travel

Travel @

* Object Code Name Description Quantity Total Base Cost Action

Add: ‘FureignTravel via m & [ ] ‘mnn T

»The user can enter additional details to each expense, including Budget Justification Notes by clicking /.1!
button. Note: if entering additional details, please repeat this step in slide #66.

‘ Foreign Travel I 4.000.00]
‘m Line Item Details




> The user can budget this travel expense for all periods following period 1.

Apply To Later Periods Sync To Period Cost Limit Sync To Period Direct Cost Limit

> The user will add Participant Support expenses to the budget by selecting the object code, entering the amount and clicking
‘Add’. Description and Quantity are optional fields. Once added, the participant support expense will appear as a line item.

W  Participant Support

Participant Support (&

Number of Participants - |:|

* Object Code Name Description Quantity Total Base Cost Action

Ada: Qi| |:|u? — T

> The user can enter additional details to each expense, including Budget Justification Notes by clicking the ‘Show’ button.
Note: if entering additional details, please repeat this step in slide #66.

‘ Participan 1,000.00

Line ltemn Details

»The user can budget this participant support expense for all periods following period 1.

Apply To Later Periods. Sync To Period Cost Limit Sync To Period Direct Cost Limit



»The user will add Other Direct expenses to the budg
Description and Quantity are optional fields. Once added, the pa

%  Other Direct
Other Direct @)

* Object Code Name Description Quantity Total Base Cost Action

- L)

> The user can enter additional details to each expense, including Budget Justification Notes by clicking the ‘Show’ button.
Note: if entering additional details, please repeat this step in slide #66.

‘ =T Line [tem Details

»The user can budget this other direct expense for all periods following period 1.

Apply To Later Periods. Sync To Period Cost Limit ‘Sync To Period Direct Cost Limit



Updaie View

" Budget Overview (Penod 1)

Budget Overview (Period 1)

Period 1 Start Date  08/01/2016 Cost Limit 0.00
Period 1 End Date O07/31/2017 Total Cost Limit 300,000.00
Direct Cost 45 76950 Direct Cost Limit Q.00

F&A Cost 24 48668 Total Direct Cost Limit 200,000.00
Unrecovered F&A 0.00 Cost Sharing 4 25118

Total Sponsor Cost  70,256.18

»The user can view a full-detail summary of period 2 by selecting the budget period and clicking ‘Update View’.

Budget Period: |2: 05/01/2017 - 07/31/2018 View: | Full Detail v| w

" Budget Overview (Period 2)

Budget Overview (Period 2)

Period 2 Start Date  08/01/2017 Cost Limit 0.00
Period 2 End Date 07/31/2018 Total Cost Limit  300,000.00
Direct Cost  32,225.00 Direct Cost Limit  0.00

F&A Cost 20,450.38 Total Direct Cost Limit 200,000.00
Unrecovered F&A 0.00 Cost Sharing 0.00

Total Sponsor Cost 55 67538




» PARAMETERS TAB

> If the user wishes to send the budget to the sponsor as a Modular Budget, the user will check off the box next to ‘Modular Budget’.
> Note: Please see the Modular Budget tab (slides 77-78) for the steps on how to create the Modular Budget.

" Budget Overview

Budget Overview &

Project Start Date : 03/01/2016 Modular Budget? g_

Project End Date :  07/31/2018 Residual Funds : | |

Total Direct Cost Limit : 20000000 Total Cost Limit: | 300.000.00|

Budget Status : Imcomplete Unrecovered F & A Rate Type : |[MTDC - Federal

Fimal? I:l F&A Rate Type : | MTDC - Federal

On/Off Campus : Submit Cost Sharing? [ 07]

Comments :

> If no total cost limit or total direct cost limit were entered prior to creation of the budget, the user can manuall
enter a cost limit value for a budget period, followed by clicking ‘Save’.

% Budget Periods & Totals

Mo. of Total Sponsor Direct Cost F&A Cost Unrecovered Cost Sharing Cost Limit Direct Cost Limit
Months Cost F&A

| 0.00| 0.00] 0.00/ | 0.00| 0.00] 0.00| 0.00]

61,046.13 30,769.50 21,276.68 _ 425118 [ 300000000 | 200,000 g 9




» The user makes note of the total sponsor cost and cost limit.
The user enters the total base cost of the equipment expense, clicks ‘Add’.

" Budget Overview (Period 1)

Budget Owverview (Period 1)

Period 1 Start Date o08/01,2016 Cost Limit 300,000.00
Period 1 End Date 07312017 Total Cost Limit 0.00

Distribution & Income
Direct Cost 37, 769.50 Direct Cost Limit Z200,000.00

Modular Budget
F&A Cost 20,206 63 Total Direct Cost Limit o.o0

Budget Actions
Unrecovered F&A OO0 Cost Sharing 4 251 18

Total Sponsor Cost 57,9?5.15_

Eqguipment

Equipment (&

= Object Code Name Description Quantity Total gase Cost

A‘:apital Equipment == S5K ~cy & [ ] 15000

>The user verifies that the total sponsor cost changed based on the total base cost entered. The user can also
recalculate the budget using this expense to goal-seek the value to meet the period cost limit entered in the
Parameters tab. The user will click ‘Sync To Period Cost Limit’ button.

Total Sponsor Cost T2,976.13

- Equipment {1 limne iterm)
Eguipment (&

= Obbject Code Mame Descripiion Total Base Cost

[s=iect = ] | e [ o.oo|

| =y [ 15 o000 oo

i = Line Item Details

= Start Date OS/0 152016 Unrecowvered F M
= End Date Cost Sharing |

Apply Inflation =2 MNo OnMOF Campus EI

Budget Category | Eguipmenit Submit Cost Sharnng? EI

Budget Justification Motes 7 O

m Rate Classes




> The Cost Limit and the Total Sponsor Cost values are now in syn
> Note: The total base cost value has increased.

W Budget Owverview (Period 1)

The Period Direct Cost Limit has been exceseded.

Budget Owverview (Period 1)

Period 1 Start Date OES01 2016 Cost Limit
Period 1 End Date OFF317,2017 Total Cost Limit
Direct Cost 270,793 32 Direct Cost Limit

F&A Cost 20,206 63 Total Direct Cost Limit

uUnrecowered F&m 0.00 Cost Sharing

Total Sponsor Cost :-HZID,DDD,DD—

w Equipment {1 limne iterm)

Egquipment &

= Object Code NMame Description Total Base Cost

~ <y o_oo|

Capital Equiprment =— S5K il 242 023 .52

»The user can generate period 2 of the budget based on the details entered for period 1.

m % Budget Periods & Totals

Rates .
Budget Perods @)
Summary

Actions # Period Start Period End No. of Total Sponsor Direct Cost F&A Cost Unrecovered Cost Shi
Personnel Months Cost F&A

Non-Personnel | | | |

Distribution & Income
elete 0a8/01/2016 07/31/2017 300,000.00 279,793.32 20,206.68
Modular Budget |__.. | |___ |~

0.00| .00/ 0.00| | 0.00|

Budget Actions

[ogr01/2017 | [o731/2018 | 12.0 0.00] o.00| 0.00]
] i

08/01/2016 07/31/2018 X § 300,000.00 $ 279,793.32 $ 20,206.68

Generate All Periods Calculate All Periods Default Periods m Clos




> Period 2 is populated mirroring the details and calculation
w Budget Peniods & Totals
Budget Periods (3)

Actions # Period Start Period End No. of Total Sponsor Direct Cost F&A Cost Unrecovered Cost Shi
Months Cost F&A

| [ o0.00| 0.00| I 0.00]

[oemo1z016 | 07312007 | 12.0 300,000.00 279,793 32
] ]

|oamo1/z017 | [o7iz31i2018 | ” 302,029.17 281,115.25 20,813.02
] i

08/01/2016 073172018 . S 602,029.17 $ 560,908.57 $ 41,120.60

»DISTRIBUTION & INCOME TAB

> If Cost Sharing was applied to the budget, the user can view a breakdown of the Cost Sharing amount(s

Budget Versions ' Cost Sharing (2)
Parameters Cost Sharing Distribution List

Rates

Project Period Source Account Actions
Summary

Personnel

Add
Non-Personnel m

Distribution & Income

Modular Budget Total Allocated: %3,651.15

Budget Actions Unallocated: 5000

Cost Sharing Summary

Period 1: 02/01/2016 - 07/31/2017: $4.251.18
Period 2: 02/01/2017 - 07/31/2018: $4,390.97

Total Cost Sharing: 58,651.15

t to Default Recalculate




> In order for cost sharing to be reported to the sponsor, the user must include source accounts for each cost sharing amount
followed by clicking ‘Save’.

¥ Cost Sharing (2)

Cost Sharing Distribution List

Project Period Source Account Amount Actions

| 0.00) =3

'Source Account 1 4 4,251.13)|

[Source Account 2 4,399.97

H

Sl © e Syl
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> The total unrecovered F & A amount will be allocated.

Epaarce ACcoesrm

»The user can also add project income data for any budget period.

"  Project Income (0)

Income Details &

*Period *Income *Description Actions

| 1: 08012016 - OF 3120 | . 25000 added project income data for period 1

e Summary

Period 1 Income:
Period 2 Income:

Total Income:

1: 080172016 - OFI31/2017 25,000.00| |added project income data for period 1

Income Summary 3

Period 1 Income:
Period 2 Income: 0.00

Total Income: 25000.00




»MODULAR BUDGET TAB

> If the user must submit a modular budget to the sponsor (only when indicated on Parameters tab- see slide 71
user will create a Modular Budget based on existing budget. The user will click ‘Sync’, followed by clicking ‘Yes'.

Personnel ® Modular Budget Overview (Project)

Non-Personnel 9 Direct Cost

Distribution & Income
Modular Budget

Are ywou sure you want to sync the modular budget?

» The Modular Budget is created for the entire budget.

Modular Budget Owerview {(Project)

Modular Budget Owerwview (FProject) &

Project Start Date: OS/O1/2016

Project End Date: OF 31,2018 Project Total Requested Cosit: S 641, 120.60

Direct Cost
Direct Cost &

Direct Cost Less Consortiurm FES0: B S00, 000 00D

Consortium F&M: B OO0

Total Direct Cost:c S S00D, 000 00D

F&A Rate Type F&n Base Funds Reqgquested ; .'

s 37,759 50 B 20 206 &8

s 29,091 . 432 B 20,912 .92

Total: B 41 120 &0




e user can view t

Select Modular Budget Period

Modular Budget Owerview {(Pernod 1)

Modular Budget Owverwview (Period 1) &

Period 1 Start Date:

Period 1 End Date:

Direct Cost

Direct Cost G

Dhirect Cost Less Consortiurm F&A:
Consortium FSa:

Total Direct Cost:

Fa&Aa Rate Type

[raTDC - Federal ~ |

[MTDC - Federal ~|

Budget Period: |[fENEINETFNITERIVERTAE

DO 1/2016 Period 1 Total Reguested Cosit:

D7/ 312017 Project Total Reqguested CosSt:

s [2o00,000.00

= [o.oo

= 200,000 00

FEA Base Funds Requested

s [D.o0D

5 |37 TE9 50 B 20.2065.65

Total: S 20.206. 68

Select Modular Budget Period

Modular Budget Owverwview (Pernod 2)

Budget Period: |EREIVEOE RN FERFFLEE] ~

Update Wiaw

mTModular Budget Owerview (Period 2) &>

Pernod 2 Start Date:

Period 2 End Date:

Direct Cost

Direct Cost &

Dhirect Cost Less Consortium FE.AC
Consortium F&E.A:

Total Direct Cost:

F&A Rate Twpe

[ TDC - Federal ~ |

[mTDC - Federal ~|

F&A Rate

B
52.50 L

D01 2017 Period 2 Total Reguested Cosi:

OF/ 31,2018 Project Total Regquested Cosi:

s [2o00.000 00

= [o.oo

s 200,000 00

FEA Base Funds Requested

% [D.0D

% [39.091.43 s 20,913 92

Total: s 20,913.92

B 320,206 68

H 541.120.60

Recalculate

B 320,912 92

H 641 120 80




» BUDGET ACTIONS TAB

to print a budget the user clicks

Budget Versions Print Form

Parameters _ _
Prnint Forms Print Budget Comments

Rates

Summany Budget Costshare Summary Report

i
0;
7

Personnel Budget Cumulative Report

Non-Personnel Budget Salary Report

Distribution & Income

Budget Summary Report
Modular Budget

Budget Summary Total Report
Budget Actions

Budget Total Report

Industrial Budget Report

ooooooon

Industrial Cumulative Budget Report

Do you want to cpen or save Budget+Cumulative+ Report-6395.pdf (24.4 KB) from config- kcnjit.ekualiti.com?

1

oeus Proposal Development - Cumulative Budget Surmrmanry’

Proposal Number 530 Budget Wersiomn : 1
Project o1 Saug 2016 - 31 Jul 2078
Investigator Daniel E. Bunker
Proposal Title Test Proposal - 6-21-16
Comments
Personnel Category Start Date Frimge Bemnefits Salaries & Wages

Senior Persommel
Draniel E. Bunker Faculty Summer Researnch ZOo16—08-01 F2.VE9 50

Total Senior Persomnme|l 22,759 S0
Graduate Students
SurMmirmanry Sraduate Assistant Stipend ZOo01&-08-01 201 7-07F-31 S25,000 .00

Total Graduate Students 325,000 00

Senior Persocmmel
Daniel E. Bunker Faculty Summer Research o1 7T-028-01 2,866 43

Total Senior Persomnme|l B2.866 43
Graduate Students
ST R Sraduate Assistant Stipend ZOo17-08-01 2013-07F-31 226,225 00

Total Graduate Students 536,225 00

Total Fringe Benefits 71:7:

Total Salary and Wages $7B‘J!BD,L3

TOTAL WASES AMND FRINGE BENEFITS BFGS.2860.93

Equiprmemnt
Crapital Equipment == S5k B4, 04T 54

Total Eguipament A4 04T 54




> The user can enter and consolidate Budget Justification Notes that were entered in the Budget Justification Notes fields for
each line item on the Personnel and Non-Personnel tabs. The user will click ‘Consolidate Expense Justification’.

% Budget Justification

Budget Justification &

Last Updated By Justification Text
Updated
Timestamp

06/24/2016
03:35:05

Consolidate Expense Justification

> The budget justification notes for all Personnel and Non-Personnel line item expenses will be listed in the text box.

Justification Text

Capital Equipment == 55K

Equipment expenses are justified!

Faculty Summer Research
Professor|Bunker's summer pay is justified.
Graduate Assistant Stipend

The graduate assistant’s stipend is justified.




Subaward Budget
Subaward Budget &)

Organization Name Comments Form Name Subaward PDF File Name Actions

pae: ;q e

return value 100014 Rutgers The State University 3 Rutgers Plz, ASB-IIl, New Brunswick, NJ 08301-8359

»The user will upload the file followed by clicking ‘Add’.

Organization Name Form Name Subaward PDF File Name

Add:  |100014 Q {C\Users\bozza\Documer g Browse...

Rutgers The State
University

> The sub award will appear as a line item. Several action buttons will become enabled for the user to select.

100014 Q RR_Budget 1_3 Subaward- Rutgers pdf \iew FOF
] m View XML

Rutgers The State Syne from PDF
University

P iachment Details

Details




> The user can activate the validation check to see if there are any errors or incomplete information which could
prevent the budget submission into routing.

¥ Data Validation

Data Validation &

You can activate a Validation check to determine any errors or incomplete information. The following Validations types will be determined:

= grrors that prevent submission into routing
= wamings that serve as aleris to possible data issues but will not prevent submission into routing

> Ekualiti will display any errors or warnings. The user will click ‘Show’ to display the error or warning in detail.

Validation Errors

MNo WValidation Ermors present.

Budget Rate (2)

> For this example: The warnings listed are ‘Budget Rates are out of sync’. The user clicks on the fix button to be
directed to the screen needing attention.

Warnings

Budget Rate (2)

Budget Rates are out of sync. *

Budget Rates are out of sync.




> The user will be ¢

Budget Versions > ResearchF & A

Parameters

¥ Fringe Benefits

Summary

Personnel
Sync All Rates Reset All Rates

Non-Personnel
> A window will appear and the user will click ‘Yes’, followed by clicking ‘Save’.

Do you want to sync all rate type Institute Rates & Applicable Rates with the current Institute Rates identified in the Unit Hierarchy rate table? This will override the existing rates
within both columns and cause recalculation of the budget

=3 O

» Another window will appear and the user will click ‘Yes’, followed by clicking ‘Save’.

Do you want to save the modified rates? Saving changes will cause the system to recalculate the budget.



‘Save’, the user will be redirected back to the ‘Data Validation’ section. There will be one validation error listed.
» The user will click the ‘Fix’ button to be redirected to the screen in question.
Validation Errors

Budget Versions (1)

The budget is incomplete. Please update the status.

»BUDGET VERSIONS TAB

»To finalize the budget, the user checks the box under ‘Final’, selects budget status as ‘Complete and follows by clicking ‘Save’.

"  Budget Versions (08/01/2016 - 07/31/2018)
Budget Versions 3)

* Name Version # Direct Cost

Add:

Budget 5-21-16 560,908.57 41,120.60 602,029.17
Residual Funds: F&A Rate Type: MTDC - Federal

Cost Sharing: Last Updated: Jun 28, 2016 12:51:09 PM
8,651.15

Unrecovered F&A: . Last Updated By: bozza

)= £271

»The user will be redirected back to the Data Validations section.




»SUMMARY TAB

»>The user is able to view the totals of each expense tab for all budget

— |

Budget Wersions - Surmirmanry

Parameters =10 =
Rates
SusrmETary

Persocnmel

Non-Persommel

Satan

Dhistribution & Incorme

MO lar Buacoget o=

Calculated
Direct Costs

Budget Actions

Pearsonmel Subitotal
Non-Personnel [T

‘ Personnec! TR

Eguiprment

Calculated
Direct Costs

NMon-Personnel Subtotal
Totals

TOT.AL DIRECT COSTS
TOTAL FEA COSTS

TOTAL COSTS

24> O23 S>>

oD

2L OZ232 G2

2TO . TO9S. .32

20. 20668

JO00 00000

eriods.

247 OZ235 82

(o Msln]

2L 023 52

281, 115_ 25

20,915 92

JIOZ2,029 17T

> The user is able to view the breakdown of each expense tab for each budget period.

Personmel

Faculty Suwurmnmeer
Resasanrch

Daniel E
Bumker

Salary

Principal
Imnvestigator

SGraduate Assistant
Stipee=rd

SuUmMmIrmEry 25 0400 Dy

Lirve b=

=6 225 OO0

Mon-Personnel

show Equipment

Capital Equipment >= $5K _

242 023.82

242 023.82

3F.,. 59 50

2, 7G99 S50

2. Fa9 S50

s LR Lo e

39.091.43

2. 365645

2. 2656 43

36,225 01D

T 225 O

242 02382 484,047.64

242 023.82

484 04764

AT AT G

(s Lo ]

AL DL T GL
560. 90857

41 12080

BOZ O20 17T

TS, 860.935

5, 65359535

5,635 93

1,225 04D




» SPECIAL REVIEW TAB

»  Special Review is used to link Proposals to Compliance Protocols (IRB/IACUC), depending on how the compliance (IRB/IACUC)
questions were answered on Questions tab.
»  The user has the option to be able to start a new protocol document by clicking ‘Start Protocol’.
»  If protocol has been created and the number is known, the user will select the special review type, search for and select the
protocol number and click ‘Add’.

“ Special Review

2 Key Personnel

Special Review
W Special Review P @

Exemption # Actions

Abstracts & Attachments = Type = Approval Status Protocol Number

Questions Add: Human Subjects “ Active - Open to Enrollmeiae 504000160 | €

Budget Versions

Add Resat
Start Protocol

»The special review will be listed as a line item, along with the option to delete the line item or view the protocol. Clicking ‘View

Comments :

Protocol’ will open up the protocol.

‘ Human Subjects W Active - Open to 1604000160

Enroliment Q \fiew Protocol

> To verify that the protocol has been linked to the proposal, the user will refer to the Medusa tab (see slides 127-130) for further detail;/

Y Medusa

(® proposal > Award (_) Award > Proposal

[?E!ﬂnevelnpment Proposal 530

% Protocol 1604000160




PERMISSIONS

to view the

Hay Paersonmnel
Special BRavienss
Absiracts and Allachments
e s Tiems Ag@regator;
Budgel YVersions

Bapcdgped Creaios:

NEEIE: Marrative Wiritoe:

“Wiewer
Wiew Proposal:
View Budget:

View Marratives:

Print Proposal:

Aggregator
View Personnel Salaries:
Submit ProposalDevelopmentDocument:
Modify ProposalDevelopmentDocurmenit:
Modify Budget:
Modify Narrative:
Modily ProposalPernmissions:
View Proposal:
Wiew Budget:
WView Marratives:
Print Proposal:
Certify:

Add Proposal WViewer:

“Wiew Proposal Development Document
Wiew Proposal Budget
Wiew Proposal NMarrative

FPrint proposal on a sponsor specific path

Wiew Personnel Salaries

Submit a Proposal for appraval

Modify Proposal Development Document
Create/Mviocdity Proposal Budget
Create/MfModify Proposal Narrative
Assign Users (o Proposal Roles

Wiew FProposal Development Document
“iew Proposal Budget

Wiew FProposal NMarmmative

FPrint proposal On a Sponsor specific path
Certify

Assign User to Proposal Wiewer Role




» The user can assign a role to a key person by looking up the key personnel names.

Unit Hame Aciions

KcPerson Lookup

-

HKoPersomn ld: | Last Name:

First Nanme: User Name:

Email Address: | Office Phorne:

Active: @ yes (O No O Both Home Unit:

Campus Code: | o m

— - J e e

User Directory Directory
Full Namea MName Email Address Department Title

Alexmncger M. Haimeowicn hakmonic Alemancher ML haimovEc g2 Nt e 251000 Dist Professor

»The user selects the role and adds the »The user has been added as a Budget Creator for this
user to the role. proposal (as shown as a line item).

¥ Usars

m Full Name ~ Unit# Lnit Hame Full Namea Unit #

Aesander W Elecncal and Computer sae
Hamodch 251000 Enqnesting

Thomas J.Bozza 701000 Spansored Research Adminsiration - Agpregator




» The user can also edit (add or remove) a particular role for a person.

[setect

Ajexancer B4 Hasmowich Z5 1000 Elecirical and Compuber Enginesecing Budagel Creator

» Example: The user will assign Viewer and Narrative Writer roles to the person.

- Rolaes

R DS V=1

e e =" = o ¥
Ewuci et £ reatar
Marmrathes Wiriter
R D A T
Deelhaete Proposal

Auccess Proposal Paersaoan
Insititwuticormal Salaries

L e —
—1
[~
] o —
1
—1
1
L1

Wi s Diitertiaoearsax Ty
hNiaintained Salaries

»The person will now be listed for the additional roles.

Ay = pogrmeaecd FREoleae=

Assrgred Rolcs (e ——
W ] B e T Pocl | S e _
ST e - e T o eEes A Peoar e
[ = TS PR B et 2 ] R o e e Pacll | B am i r e
e e e e e e = el Sy erEeEer Pl =i eoeesc _
e R e
W Dage o W (o e e S

S ses. FErae oo samdl P e mesrn
A SR ETLE R W S R e T

R B s T e e D
o T r e el S e e




> The user can also remove key personnel from the roles and permissions.

[ W Lisers

Full Hame LEnit # Uit Mame AChions

Adgxanser M. Haimoyvich 251000 Elecirical and Computer Engineering  Viewer
Busiged Cresabon

Mafrabmeg Wirter

Are you sure you want to delete Alexander M. Haimovich from the list of users?

ye

1

> The person will no longer be listed.

Users &

= Lisar Name Full Marmesr

Thomas .. Bozza araly n Sponsaorned Reseanch Sdmemisiration Aggresgator




» PROPOSAL SUMMARY TAB

» The user can view the Proposal Summary details.
» Note: the proposal summary sections are view-only, the user cannot enter data.

825
Hey Parsonnel
Special Raview

A 15 and ATaC

Cruestions Principal  Mengchu Zhou

Budget Versions Hormshtoy

Parmissions

[ g oreeoset sy

Medusa

Budge! Totaks

S 0D, Oe0e DO

»The user can view the Budget Summary details

- Budget Swuarmameany”
== Bardget FParsods
Pl Stast Data
1 OO a16

OFAD s 1T

2
ey - -

Rate Typs
AT OHT Fese ol

AT S Fesdarol

Buoge! Costshans Sumrumnary Feport
Budcget Cumuilative Report

Budcget Sakary Reoort

Buogee! Surmemaaey Fspsoet

Budaget Swusmwmary Total Raport
Budget Total Report

Imdostiraal Bodgat Report

[ T I O I

Eredagstnal Cusmnsiatve Budpet Report

Title TJB Proposal 8-20-15

Lead Unil 2510 - Elecincal and Computer Enginaerning

S 53, 50000 £ 153, 500.00

OTOi2D16

Project End Date

mclude Subaward|{s)?:

Total Drect Cost: Total FRA Costs Total Cost: Cost Shars Program Income

F&A Rate Type

5 00D F 250,000.00 MTDC - Federal

entered on the Budget Version tabs- see manual

Imstirect Cost
EB2E, TS0 DDy

S, TS0 DD

Siart Date
OFO2018

OTFAOII2098

e T C oW ey Coest Sharsmg
Sl O = ]

Sl O Sl iOwN

Institute Rate
25 ek

L=t

000000000




> The user can select a particular budget report to print. The user will click ‘Print’ and a window will appear with
options to Open, Save or Cancel.

W Budget Summany
B cudost Penods
= s~

E=3 Budget Reports

|

Basdget Costshans Sumimany: Repon
Bastdget (CumaHatiees Rosport

Baucigat Satary Report

Basdget Suerimary Rep-oet

Budgel Swsmimary Total Fieport

Basdget Tobal Rapsoert

|

Indusbrial Buadget Reps-oat

00000000

Industrial Cumulatine Buadget Repon

» The user will click ‘Open’ and the budget report in PDF form will appear.

Coens Proposal - Budget Total
i
T8 Poponad 0118
Meegets Toe

ik OTR1TOLG - DA NIE

Dicraption
] Ve Forlee Tome Lms itk
oz Tre
Explover BeoeS Pl Tome Exmiees
00 - MO Federnl

Tl




> The user is able to include comments on the report by checking the corresponding box. The
user will click ‘Print’ and a window will appear with options to Open, Save or Cancel.

W Budhgel SOrmiimeaary

Frint Budget Comments
Budped Costchare Swummary Report
Budge! Cumulative Report
Budget Satary Repor
Budige! Suememary Rsport
Budpet Swememary Total Report

Budgei Tolal Raepor

!

UL E

Indusingl Budgpal Report

Incusinal Cuemulaines Budget Report

The user will click ‘Open’ and the budget report in PDF form will appear. The comments section will be populated.

Coeus Proposal - Budget Tetal

CoB Budg Verdoe: |
i TIB Progonal 32013

¢ Meggebn Biou
il (TON006. O430008

i :mumﬁ:h@nmm-
Descrgtion Poriod |

Koo Ve Pl Tome T Vi
Foeg Tl

Erplree Beef, . Full Tt rgless
G - ST Fedmd
Toal




> The user can also view the Key Personnel section. The user will click ‘View’ to review the Proposal Person

Certification questions.

¥ Kay Personnel (2)
Key Personnel Information

Key Person Raila Uimit

Proposal Person Cartification

Mg T Znou Principal Investigator Electnical and Computer Engineering - (Complate)

Xuan Liu Co-investigalor Electrical and Computer Engineering

Combined Crods Spiit

B (romplets)

¥ Person Certification Questions (Complete)

Questions [

Are you currently debarmred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from current transactions by

any Federal Department or agency?

MNo

Have you or will you lobby any Federal agency on behalf of this award?
(Lobbying is defined as using Federal funds in an attempt to influence, -
either in the executive or legisiative branch,- a specific Federal award?
The term Federal award includes grants, contracts, loans, loan
guarantees, insurance and/or other assistance programs.)

No

Maore
Information. .

Mare
Information




T

he user has the option to print the person certification questions. The user will click ‘Print All’ and
a window will appear with options to Open, Save or Cancel.

Key Personned Informatson

Hey Pedson Roba Lt Proposal Person Certificalion

Mengchu Zhou Principad Invastgasor Electrical and Comguler Engineering =R (compiete)

Kisan Liu

Co-reestpator Elecirical amnd Compuilesr Engimsering

Combired Credd Solid

Do you want to open or save MonOot1911_38_16EDT2005.pdf (11.3 KE) from config-kenjitelualitioom?

Questionnaire

Questionnaire Name: version 2 Person Certifciation Questions

Description: Version 2_Person Certifciation Questions

Module: Proposal Development Sub Module: Prop Person Cer

Proposal Number: 317 Principal Investigator: Thomas J. Bozza
Title: QA AD
Proposal Person: Thomas J. Bozza Person Role: Principal Investigator

As a Principal Investigator/Co-Investigator/Key Person | certify that:

No, | am not currently debarred, suspended. proposed for debarment, declared ineligible. or voluntarily excluded from
current transactions by any Federal Department or agency.
No

MNo, | have not lobbied or will not lobby a Federal agency on behalf of this award.
No

Yes, | agree and certify that | will abide by current University policies on cost sharing. financial conflict of interest.
intellectual property, and the use of human subjects/vertebrate animals in research.
Yes

Yes, | certify that the information contained on this form and within this application is true, accurate and complete and any
false, fictitious, or fraudulent statements or claims may subject me to criminal, civil. or administrative penalties.
Yes

Yes, | certify that the proposal budget includes all the Cost Sharing. necessary equipment. installation. shipping. new
space, renovation and/or facility modification costs.
Yes

Yes, | accept responsibility for compliance with award terms and conditions and University policies and procedures:
particularly for the technical conduct of the work, submission of technical reports. regulatory compliance, and financial
management.

Yes

No, | do not have significant financial interests.



The user can also view the Combined credit split details.

Lhmil Proposal Person Certification
Mengcha Zhou Principad Investigaton Electncal and Computer Enginesnng m (Complete)

Auan Liu Co-investigator Electmcal and Computer Enginesring n {Incomplete)

I combined Crean Spiit

I  convines Creai spi

Responsibility Financial RECOgniticn
Mengchu Zhou

2510000 - Ebectncal and Compuber Engenasnng

Unit Total:

Kuan Liu

251000 - Electrical and Compuber Engineering

Unit Total:

Totals

Investgator Total:




¥ (uestions
-m Grants gov 528 Questionnaire (Compiete)

Proposal Duestions [Compiets)

¥ (uestions
I  Grants gov 525 Questionnalre (Complete)

Questions (GRS

> The user can view the Proposal

m Grans ooy S5 Questionnaine (Complele)

Lol Froposal Gueshions (Compiede]

¥ Cueshons
Grants gov $23 Questionnaire (Compilete)

Propodal Cusstions (Comglabe)

Questons m-




> The user can view attachments. The user will click ‘View’ and a window will a

Adlachmenis

“ Propasal Altachmsnks{ 1)

Artachment Type
PHE_ResaarchPlan_RessanchShrategy
ProgeciSummasy

Marrathee

IEE Forsonnel Anachments (3]
EEEESE 'rsttubonal Attacnments (0)

>

PHS 398 Research Plan

Please attach applicable sections of the research plan, below.

D S Lo

Save or Cancel.

OMB Mumber: 0925-000

1. Infroduction to Application

| [ Add Attachment | [Delete Attachment] | view Attachment

(for RESUBMISSION or REVISION only)

2. Specific Aims

| [ Add Attachment | | Delete Attachment| | View Attachment

3. *“Research Strategy

|| Add Attachment | [Delete Attachment] | view Attachment

4. Progress Report Publication List

| | Add Attachment | [Delete Attachment] | View Attachment

Human Subjects Sections

5. Protection of Human Subjects

| | Add Atachment | [Delete Attachment| | View Attachment(

6. Inclusion of Women and Minorities

| [ Add Attachment | [Delete Attachment] | View Attachment

7. Inclusion of Children

| [ Add Attachment | [Delete Attachment| | View Attachment




> The user can activate the validation check to check to see if any errors or incomplete information could
revent submission into routing. Streamlyne will also provide alerts to possible data issues and errors
reventing submission to grants.gov.

W Wahdabons

“Walidations (3

WU can acteabe 8 valikaton chedk M dalarming any Sfrors of indomslate mformeation. Ties fodoeying Walidabons brmes il D debenminad:

= Erors st prevent submission nbo rouating
+ WwWaAmMings thal serae a5 alers 10 possibis dala issaes Dot il not prevenl submission inko rourhng

+ oS that prevan] submission 1o gramts gos

»The list of validation errors and warnings that need attention will appear. The descriptions for the errors will be listed
which need to be fixed. The user will click on the Fix button(s), this will direct the user to the screen which will include the

error(s) in question.

Walidation Errors

{  Hide | Key Personnel Information (9)
The Investigators Responsibility Credit Split does not equal 100%.
The Unit Responsibility Credit Split for Bin Chen does not equal 100%:0.

The Unit Responsibility Credit Split for Chen %1 does not egual 100%._

1 l*

T
£

The Investigators Space Credit Split does not equal 100%.
The Unit Space Credit Split for Bin Chen does not equal 100%:.

The Unit Space Cradit Split for Chen ¥i doaes not egual 100%._

T
E

The Investigators Financial Credit Split does not equal 100%.

The Unit Financial Credit Split for Bin Chen does not equal 100%.

The Unit Financial Credit Split for Chen ¥i does not equal 100%.

Budget Versions (1)

O
~

Proposal Questions (1)

Sponsor & Program Information (1)




> Example: the user will b
highlighted in red. Once the e

g Comibined Credit Split

alidation Errors fowund imn this Sectiomn:
e Investigators Responsibility Credit Split does ot egual 1 000%E
Unit Responsibility Credst Split for Bin CThen does not egual 10096
Unit Responsibility Credit Split for Chen vi does not eqgual 1009
Investigators Space Credit Split does ot equal 10000,

Nt Space Credit Split Tor Bin CThen does Nnot eqgual 100%% .

Nt Space Credit Split Tor Chhen il does Nnot equal 1o0%e
Investigators Financial Credit Sphit doses ot sequal 10 -

Uit Fimancial Credit Split for Bin Chen does not egual 10026

Uit Fimancial Credit Split for Chen vi does not egual 1 00%

Combimneaed Credit Split S

;3333337
poopoOOD

AL

Res ponSibility Space Fimancial
Bin Chemn
251000 - Electrical and Somputer Engineering [so 1]
262000 - Physes = —
Umnit Total: OO o_oo oo
Chen i
251000 - Electrical and Computer Engineasring
Unit Total: oL oo
T otals
Inwvestigator Total: OO oo

De=lete Selaecihed

»Upon clicking the ‘Save’ button, the user will be redirected to the Data Validation section to correct other errors/warnin

Validation Errors

Budget Versions (1)
EXD Proposal Questions (1)

Warnings

Sponsor & Program Information (1)




> The user can print all forms and reports pertaining to the proposal. In the example below, the user selects a grants.gov
report, followed by clicking ‘Print Selected’. A window will appear with options to Open, Save or Cancel.

Print Sponsor Form Packages (7)

Seneric Printing Formis (Coeus 4 _x) CoverPage

Seneric Printing Formis (Coeus 4 _x) Budget Summary Period 1
Seneric Printing Formis (Coeus 4 _x) Budget Summanry Period 2
Senaeric Printing Formis (Coesus 4 _x) Budget Summary Period 3
Senaeric Printing Formis (Coesus 4 _x) Budget Summary Period 4
Generic Printing Forms (Coeus 4.x) Budget Summany Period 5
Generic Printing Forms (Coeus 4.x) Budget Summary Total

Select (all | mome)

> The user will click ‘Open’ and a PDF version of the report will appear. .

Do you want to open or save 379_Print_Proposal_Sponsor_Forms.pdf (19.6 KB) from config-kc.njit.ekualiticom?

» A PDF version of the selected report will appear.

SUMMARY PROPOSAL BUDGET
Budget Period 1

ORGANIZATION New Jersey Institute of Technology

PRINCIPAL INVESTIGATOR/PROJECT DIRECTOR Chen. Bin

Sponsor-Funded Funds
A, SENIOR PERSONNEL: PI/PD, Co-Pls, Faculty and Other Senior Associates Person-months

List sach separately with name and title. (A.7. Show numbear in brackets)

Funds
Requested by Granted by Sponsor
CAL ACAD Froposer (IT Different)

. Chen. Bin 0.00 0.00 $0.00

- ¥l Chen 0.00 0.00 $0.00

. Haimovich, Alexander ©.000000 0.00 $229.507.64

Haimovich. Alexander 9.000000 0.00 $229.507.64

{ JOTHERS (LIST INDIVIDUALLY ON BUDGET EXPLANATION PAGE) o $0.00

(4 ) TOTAL SEMNIOR PERSOMNMEL (1-6) [v] 5459.015.28

of5fo]a]s]e]r]-

. OTHER PERSOMNMEL (SHOW NMUMBERS IN BERACKETS)
.(0) POSTDOCTORAL
.(0) OTHER PROFESSIOMNS (TECHMICIAN, PROGRAMMER, ETC.)

-

.(0) GRADUATE STUDENTS

({0 ) UNDERGRADUATE STUDENTS

.(0)SECRETARIAL - CLERICAL (IF CHARGED DIRECTLY)




PROPOSAL ACTIONS
» The user can also print select reports associated with proposals.

W FPrnt

Print &

BEEEE Frint Gramts.gew Eorms (100

EEE 7t sponsor Fosrn Packages (22

)y =B e

> The user will look up the key person in which the reports pertain to.

Person Lookup

»The user will search for and select the person.

KePerson Lookup

= wes T Mo ) Both

Campus Coae: [ o mm

HoFerson rectony
(L] Fuill Manme Email Address Directory Title

ITosII9a Channua Zhow CZBBEENHIT. Sau EASTA Grad CHISIoN STipena
21461135 iy Zreoas GEDSEmEecu EATA Stpe red (Dhept SupEort)
ZIATAGSS Tao Zivou TAGEFouERN I e Associate Professor

Zrasasan Husec ang Zhoos XD C OrEG ZMOUEDIN It edu Eaboratony CoordEnaton
ZIDETATD BAenge o Ziowu Mengc hu. showE it ecu DHstinguished Professor




Person Lookup
Current Report

> The user will view the list of agencies/reports associated with proposals for a

Pending Support - BMengchia 2

Total Acotamic  Surmmar  Cabend
Requested % Year Wear Year

AQEncy Cosl Effort  Effort % Effort %%  Effort ®

e Jarsey
Mgadpaiands
Cormemessagn

US NIH

15350000 OFMO1R2016 O0G3E0L2018




» The user can print the list of reports associated with proposals for a particular person. A window will appear with
options to Open, Save or Cancel.

Parrecding Ragsost

m-_

> The user will click ‘Open’ and a PDF version of the report will appear.

Do you want 1o cpen or save Pending_Report.pdf (3.34 KEB) from config-kenfit.ekualitl.com?




Copy to Mew Document {8

Progposal:
L macl WimdEs

Basdget? -

Afachmenis? :

Lead Linit 2 [251000 - ERctrical and Compu ngEnaering |

uestirnnaires® ;

Document Numbser : 6306 Document Status : In Progress

Proposal Development Document @ Initiator Network Id : bazza Creation Timestamp : 12 18 Pig 06202016
Copled from Document Header Id : 6266 h

»The user is able to make minor changes to a proposal document that has already been submitted into workflow.

"  Proposal Data Override

Proposal Data Override 3

Field To Edit : [Sponsor Deadline Date v_

Old Display Value : [o6/15/2018 |

Display Value : [o&r152016

Changed Value : 5!20.!’2D1 5] _
Comments :




MNotification Editor
MNotification Recipients

Role Search
Employes Search

Mon-Employvese Search

K -PDoAgarsgator

MNotification Message

Subiject [z6=000 — Motification

Message Sponsor Deadline Date for proposal 511 has been changed to D6/ 2002016

Inciude Do

»The user searches for and selects the name of recipient.

KcPerson Lookup

Kepersonia: [ a m Last Name:

First Name: | User Name:

Email Address: | Office Phone:

Active: ® ves O Mo ) Both Home Unit:

Campus Code: -

Search cancel

rm KcPerson User Email Directory
Id Full Name MName Address Department Directory Title Office Phone Scho

returm value 31356345 Thomas J. Bozza bozza srard@njit.edu TO1000 Grants Specialist 97 3-596-3000

» The recipient’s name will appear as a line item.
Thomas J. Bozza

K.C-FD:Agoregator




> If/when the subject and/or message are modified, the user will click ‘Send’.

> The recipient will receive the notification via email.

Fri e/, ,201&a 2:=Z5 FRA

config-kc@mnjit.ekualiti.corm
263000 - MNotification
srard @rgit. edu

TEST NPT
T Produaciiornn rracoad e 1= rriall vl Be sent o thhe followwimes
Ty [arp3dmmgrt _eddua]

Sponsor [ Peadlinne ThRate for proposal 511 has bbeen chanoged o OG220 201 6

Proposal TNuamber: 511 - Tocurment MNuamiber: 280
Thi1s motification was generated by Thormas J. Bo==a_

> The recipient will also receive an FYI notification in the action list. The user can click on the
roposal number link to be directed right to the proposal in question.

65351 K.C MNotification 265000 - Proposal 271 is submitted FinNAL

Id: 1173

From: bozza

Recipients: bozza

Channel: KC MNotification Channel
Producer: NMotification System

Type: FYI1

Priority: Mormal

Send Date: 2015-05-03T13:15:20.000-04-00
Remowval Date: none

Tithe: 265000 - Prop 271 is submitted 10 ~
Content:

The Proposal 271 een submitted to sponsor. The institute proposal number is 0000057 4.

Proposal Number: 271 - Document Number: 4823
This notification was generated by Thomas J. Bozza.




> The 1% subsection of Route Log pertains to the document ID in question and will include the audit trail details
and the status of the proposal document.

" Route Log

Route Log

MIH Test Proposal 5, Proposal Mo: 512, Pl Alexander M. Haimovich; Sponsor: US MNIH; Due Date:
DEM03 2016

Type Proposal Development 12218 PM 052002016
Document

Imitiator Bozza, Thomas J. Last Modified 0312 PM D5/032016
Route Status SAVED Last Approved
Document Status Document Status Modified

MNode(s) Initiated Finalized

> The Actions Taken subsection will display all actions taken thus. In this example, the only action listed is ‘SAVED’, and taken b
the initiator of the proposal.

w  Actions Taken

Action Taken By For Delegator Time/Date Annotation

SAVED Bozza, Thomas J.— 12:18 PM 05/20/2016

> The Pending Action Requests subsection will list the next person in the route log chain to take action. In£his
example, the initiator will be submitting the proposal document into workflow.

¥ Pending Action Requests

Action Requested OF Time/Date Annotation

INACTIONLIST ~ Bozza, Thomas J. _ 12:18 PM 05/20/2016

COMPLETE




» The Future Action Requests subsection will list the chain of approvers following the pending action request. The user can
click on Unit Approver Type link to view the approver names and their alternates for a certain level of approval.

g Future Action Reguests

SCcTiomn Reguested OF T imesDate Aunmnotatioamn

FPEMDIMG Haimowic b, Aldeccander P 51 P OGS D 3I72016 KA HKIF LW P
A PPROWE

PEMNDIMG Unit Apprower Typee MOEChiefe O E Unirt NMuumib-er 2510300 = P OGS D 3S0206 FOC i O W
APPROWE Apprower 1

Derived Rols

PEMNMDIMNG Lt Apprower T yoe Chail Unit Number 251 0040 = P OSSO0 352016 O N O W
AP P ROWE Anproswer 2

Derived Rols

Uit Approwver T ype Dean it Number DIW2S5S = P OS/D 3052016 O W O W
Approwver =

Drerived Role

Unit Approwver Type SRA Unit Number OO0 1 = P OS/D3I52016 [l PN L o BN T

Apprower &4
Derived Role

> In this example, the members of Sponsored Research Administration will be listed. Each nhame listed has the
authority to provide the final line of approval for proposals on behalf of Sponsored Research.

W Owverview

Group Id : 10059 Type Name : Default

Group Namespace : KC-WKFLW - KC Workflow Infrastructure Group Name :  Unit Approver Type SRA Unit Number 000001
Active?: Yes - Group Description : Sponsored Research Adminstration

w  Assignees

Viewing rows 1to 2

= Type Code = Member ldentifier Namespace Full Name Active From Dt Active To Dt
Principal » 31386348
Principal 21454134 Marilyn Failla

Principal s 31168160 gadhia Mukeshkumar Gadhia

Principal 21837573 irp3 Iris Pantaoja
Principal 21470500 margolie Felicia Margolies I O 7

bozza Thomas Bozza
y

Principal 313829909 pettit Matthew Pettit
Principal 21470615 rfederic Rose Federici

Principal 21235506 rubic Morma Rubio




> e ne
» The initiator w

S Pending Acthon Reqgquests

B

> Future Achon Reguests

Soctiom Reguesited OF Time/Date A.nmnoitatiom

IM ACTION LIST Bozza, Thomas .J. 02:35 P OZ2/05/2016
COMPLETE

2> Log Action Message

Hdoc Recipients

the user is asked whether he/she wishes to receive future a

Your name appears more than once in the routing path, which gives you the option to approve this document again. Do you wish to receive future approval requests? NOTE:
Answering 'No' here will complete all your approvals simultaneously.

=)0

> Upon clicking ‘Yes’ or ‘No’, Streamlyne will display the following success message (the proposal has b ubmitted into

workflow).

. Document was successfully submitted.

y




> Once submitted into workflow, the initiator and the next person to approve will receive email notifications.
le: the Pl is the next people to approve

Mon 6/6,/2016 12:23 PM
config-rice@njit.ekualiti.com
Action List Reminder

To srard@njit.edu

Your Action List has an eDoc({electronic document) that needs your attention:

Docurment 1D: 5121

Initiatoar: Bozza, Thomas I,

Type: Add/maodify ProposalDevelopmentDocument

Title: ECE Proposal 2-2-16; Proposal No: 227; Pl: Alexander h. Haimowvich; Sponsor: US MNIH; Due Date: 02/15/2016

To respond to this eDoc:
Go to hittps://config-kc.njit.e kualiti.com/proposalDevelopmentProposal.do?methodToCall=docHandler&docld=5121 & command=displayActionListW iewws

Or you may access the eDoc from your Action List:
Go to hittps://fconfig-rice.njit.e kualiti.com/kew/ActionList.do, and then click on the numeric Document ID: 5121 in the first column of the List.

To change how these email notifications are sent{daily, weekhy or none):
Go to https://fconfig-rice.njit.e kualiti.com//kew/Prefereances.do

For additional help, email <mailto:config-rice@njit.e kualiti.comm>>

Action Item sent to haimowvic

> The PI’s action list will list the document ID in question to be approved. The ‘APP’ icon indicates that approval
action is being requested.

Rice Home  KC Home Currently signed in a5 haimovic »

02/15/2016

o1 Proposal ECE Proposal 2-3-16; Proposal No: 327: PI. - ENROUTE 02:32 PM

Development Alexander M. Haimovich: Sponsor: US NIH: 02/03/2016
Document Due Date: 021152016




»The Pending Action Request subsection will list the next person to approve, which will be the Pl. The Pl will click the

‘Approve’ button.

- Pending Action Reguesits
F-Wes alalyl Reqgue s tecd OO F Time/[Date
Haimowich, Aldexander 12: 23 PM DOSMOG2016 HCAAWFIFLWW P

Aonmnotaticon

IN ACTIHON LIST
AP P ROWIE

Send MHMotifcation Send AdHoc Approve Drisapprove

» Assuming there are no errors, each time a document is approved, there will be a message on the approver’s screen

stating that the ‘document was successfully approved’.

Informational messages in this Section:
- Document was successfully approved.

> For this example, the next person to approve will be the Division Chief (for the res

»The Division Chief will receive an email notification that he/she needs to a

Mon 6/ 2016 1L2:32 PR
config-rice@njit.ekualiti.com
Action List Reminder,

To srard@njit.edu

Your Action List has an eDoc{electronic document) that needs your attention:

Document ID: 512
Bozza, omas i

Initiator:
Type: addSmodify ProposalDevelopmentDocurment
Title: ECE Proposal 2-2-16; Proposal Mo: 227; Pl: Alexander b. Haimowich; Sponsor: US NIH; Due Date: 02/15/2016

To respond to this eDoc:
Go to hittps:/fconfig-kc.njit.e kualiti.com/proposalDevelopmentProposal.do?Pmethod ToCall=docHandler&docld=5121 &command=displayAction ListWiews

Or you may access the eDoc from your Action List:
Go to hittps:/fconfig-rice.njit.e kualiti.com/kew/ActionlList.do, and then click on the numeric Document ID: 5121 in the first column of the List.

110

To change how these email notifications are sent{daily, weekly or none):
Go to hittps/ffconfig-rice.njit.e kualiti.com/kew,/Preferences.do

For additional help, email < mailto:config-rice@njit.e kualiti.com>

Action Iterm sent to jmoccart



> The Division Chief’s action list will list the document ID in question to be approved. The ‘APP’ icon indicates that
approval action is being requested.

Rice Home KC Home Currenti ned in as jmccarth -

Proposal ECE Proposal 2-3-16; ENROUTE 02:32 PM Unit Approver Type
Development Proposal No: 327; PI: 02/03/2016 NCEChiefECE Unit
Document Alexander M. Haimovich; Number 251000
Sponsor: US NIH; Due
Date: 02/15/2016

>The Division Chief will click the ‘Approve’ button.

e FPending Acthon Reguests

Ao tior Reguesied OF Tirmes Date SAummoEatiorm

m I ACTIOON LIST Unit Approwver Type MOEChiefECE Linit Mumiber 251000 AZ:31 P OGS 062016 PO — WO L
APPROWVE it

Apprower 1
Drerved Role

Send MNotification Send AdHoc Approve

> For this example, the next person to approve will be the department Chair
Chair will receive an email notification that he/she needs to approve. //

Mon 6/6/2016 3:13 PR
config-rice@njit.ekualiti.com
Action List Reminder

To srard @njit. edu

Your Action List has anmn eDoc(electronic document) that needs yvour attention:

Docunmnment 1D: S121
Intiator: o mas J.

Type: Add/odify ProposalDevelopmentDocument

Title: ECE Proposal 2-2-16; Proposal Mo: 227; Pl: Alexander M. Haimowvich; Sponsor: US MNIH; Due Date: 02,/15,/201c

To respond to this eDoc:
Go to https:/f/fconfig-kc.njit.e kualiti.com//proposalDevelopmentProposal.do?Pmethod ToCallmFdocHand ler&docld=51 21 & command=dis playAction Listw iews

O you may access the eDoc from your Action List:
Go to https://feconfig-rice . njit.ekualiti.com/kew/ActionlList.do, and then click on the numeric Document ID: S121 in the first column of the List.

To change how these email notifications are sent{daily, weekly or none): 1 1 1

Go to https://fconfig-rice.njit.e kualiti.com/kew/Preferences.do

For additional help, email <mailto:config-rice g@njit.e kualiti.com>

Action Iterm sent to tsybesko




»The Chair’s action list will list the docume

Rice Home KC Home Documentation Helpdesk

Action List l

Currently signed in as tsybesko~

Refrash ilter

Apply Default

Route

Action Type Title Status Delegator

5121 Proposal ECE Proposal 2-3-16; ENROUTE
Development Proposal No: 327 PI-
Document Alexander M. Haimovich;

Sponsor: US NIH; Due Date:
02/15/2016

»The Chair will click the ‘Approve’ button.

»  Pending Action Regquests

Action Requested OF

N ACTION LIST Unit Approver Type ChaireECE Unit Mumiiber 251000
APPROVE

2 Future Action Requests

1oc Recipients

Send Notific ation Send AdHoc ADpronve

NONE
Date
Created Group Request Actions Log
02:32 PM Unit Approver
02/03/2016 Type ChairECE
Unit Number
251000

Time/Date Annotation

03:12 PM D6/06/2016 HCANWEIF LW IUnit
Approver 2
Derived Role

Diﬁapprﬂve

/



0 EXd DIC > c 0]S D adPpPId > 0lS p Dead U c c c 0 c U c
> c o - c U c U o - C -l = 0 DPIJ C
PMon 6/6,/2016 3:33 P
config-rice@njit.gkualiti.com
Action List Reminder
To srard@njit.edu

Your Action List has an eDoc{electronic document) that needs your attention:

Docurmemnt 1D: 5121

Initiator: Bozza, Thomas J.

Type: add/rodify ProposalDevelopmentDocument

Title: ECE Proposal 2-2-16; Proposal NMo: 227; Pl: Alexander M. Haimowich; Sponsor: US MNIH; Due Date: 02,/15,/2016

To respond to this eDoc:

Go to https:/fconfig-kc.njit.ekualiti.com/proposalDevelopmentProposal.do?methodToCall=docHandler&docld=5121 &command=displayAction ListWiew

Or you may access the eDoc from your Action List:
Go to https:/fconfig-rice njit.e kualiti.com//kew/ActionList.do, and then click on the numeric Document ID: 5121 in the first colummn of the List.

To change how these email notifications are sent{daily, weekly or none):
Go to https:/fconfig-rice.njit.e kualiti.com//kew/Preferences.do

For additional help, email < mailto:config-rice@njit.ekualiti.com>

Action Item sent to kam

Document

4725 Proposal

Development

Document

5121 Proposal
Show Development
Document

McCarthy; Sponsor: National
Science Foundation; Due
Date: 10/30/2015

Data Val Proposal 1; Proposal ENROUTE
No: 245; Pl: Norman Loney;

Sponsor: US Dept. Of The

Army: Due Date: 12/31/2015

ECE Proposal 2-3-16; ENROUTE
Proposal No: 327; PI:

Alexander M. Haimovich;

Sponsor: US NIH; Due Date:

02/15/2016

04:14 PM
1211772015

02:32 PM
02/03/2016

Unit Approver
Type DeanNCE
Unit Number
DIV25

Unit Approver
Type DeanNCE
Unit Number
DIV25

113"




»The Dean will click ‘Approve’ butto
W Pending Action Regquests

A.ction Reqguested OF Time'Date Annotation
N ACTION LIST Unit Approwver TypegeanMNCE Unit Mumber DNWZ2S D3:33 PM 06062016 ISR LW Uit

APPROVWE Apprower 5
Derived Role

> Future Action Requests

Hdoc Recipients

> For this example, the next and final line of approval will be Sponsored Research Administration. All members of Sponsored
Research Administration will receive email notifications to approve. Note: Only 1 person from SRA can approve on behalf of SRA.

Mon 6/5/2016 3:49 PR

config-rice@njit.ekualiti.com
Action List Reminder
To srard@njit.edu

Your action List has an eDoc{electronic document) that needs your attention:

Document ID: 5121
Initiator: OZZA, omas J.

Type: Add/Modify ProposalDevelopmentDocument
Title: ECE Proposal 2-3-16; Proposal No: 227; Pl: Alexander M. Haimowvich; Sponsor: US NIH; Due Date: 02,/15/2016

To respond to this eDoc:
Go to hittps:/fconfig-kc.njit.e kualiti.com/proposalDevelopmentProposal.do?methodToCall=docHandler&docld=5121 & command=displayaction ListW icw

Or youw may access the eDoc from your Action List:
Go to hittps:/fconfig-rice..njit.e kualiti.com/kew /ActionList.do, and then click on the numeric Document ID: 5121 in the first column of the List.

To change how these email notifications are sent(daily, weeklhy or none): :I :I 4

Go to https://fconfig-rice_njit.e kualiti.com/kew/Prefereances.do

For additional help, email <mailto:config-rice @ njit.e kualiti.com>

Action Itemn sent to bozza




> The SRA Member’s action list w

approval action is be

Rice Home KC Home Currently signed in a5 bozza~

4935 Proposal TEST - Observations; ENROUTE 02:28 PM Unit Approver
Development Proposal No: 286: Pl: Wenda 01/11/2016 Type SRA Unit
Document Cao; Sponsor: US Dept. Of Air NMumber
Force; Due Date: 02/01/2016 000001
5081 Proposal QA AD; Proposal No: 317; PI- SAVED 07:34 PM
Development Thomas J. Bozza; Sponsor: 01/28/2016
Document US NIH, Due Date:
05/25/2016
€X» 5121 Proposal ECE Proposal 2-3-16; ENROUTE 02:32 PM Unit Approver
Development Proposal No: 327; PI: 02/03/2016 Type SRA Unit
Document Alexander M. Haimovich; Number
Sponsor. US NIH,; Due Date: 000001
02/15/2016

»The SRA Member will click the ‘Approve’ button.

w Pending Action Requeaests

Action Requested OF TimelDate Annotation

IM ACTIOMN LIST Umnit Approver Type SRA Unit NMumber GO0O00 1 03:49 PM 0606/ 2016 FOCWWEIF LW Lnit
APPROWE Approwver 4 Derved

Fole

Submit To Sponsor Submit To 525 Send Notification Send AdHoc Blanket Approve Approve
=3

»0Once the SRA member clicks the ‘Approve’ button, a message will state ‘Document was successf ed'
and ‘Institutional Proposal (humber ID) has been generated’.

= Institutional Proposal 00000550 has been
generated.




g MNotification Editor
NMotification Recipients

Role Search
Employes Search

Non-Employee Search

K -FDoAgaregator

MNotification Message _
Subject I251CIDO - Proposal 327 is submitied

Message The Proposal 327 has been submitted to sponsor. The institute proposal number
s DOODDOS20.

INnciude Document ik

» An email will be sent to the initiator of the proposal notifying him/her that the proposal has been submitted. The
recipient will be able to click on the Proposal Number link to access the proposal in question.

Tue G/ F 20106 9049 ARA

config-kc@njit.ekualiti.com

251000 - Proposal 327 is submitted —
To srard@mjit.edu

TEST NWMOITOE
In Production mode 1s mail will be sent to the following .
TO: [srard (f@njit edun

The Propo 27 has been submatted to sponsor. The mstitute proposal number 1s (;Jﬁ@ 0.

Proposal TNumm 32T - Document MNumber: 5121
This notification was generated bwv Thomas J. Bozza_




> The initiator will also receive a notification on his/her action list re ing the submitted

Rice Home  KC Home Currently signed in as bozza~

6373 KCNotiication 251000 - Proposal 327 is submitted  FINAL 0949 AM

0610712016

the entire routing chain, a member of Sponsored Research
Administration will submit the proposal to Grants.gov.

Proposal Actions 2 Route Log

Medusa

Submit To S25 Send Notification

AN

> After the user submits to Streamlyne will display the submission details. To verify that the submission has
been validated, the user will click ‘Refresh’ button.

™ S25
Oppo nity Search weww_ grants_ .gow & Grants . gow Forms DNirectorny

S2S Lookup

EEET  ocoortunity
Hidle Submission Details

Received Date : SSFMEe 1000 AR Last Modified Date :

Status : Submitted to S2S (=)

SZ2S Tracking Id : GIRAMNTOODGE3I99 T T

Agency Tracking Id :
Comments : Trying to submit to S25 '3@_

Adtachments -

MN-1_ FPHS ResearchPlan__ Researc hStrategy-PHS392 ResearchiFlan_ 2 0-W2 .0
MN-Z__MNarmmative-RR_ OtherProjectinfo__1_3-%1.3

MN-Z FProjectSummany-RR_OtherProjectinfo_ 1 3-W1_.3

MN-2Z_ Narrrative-RR_ OtherProjectinfo__ 13- W13

MN-Z_ ProjectSummany-RR_OtihwerProjectinfo__1__ 213




Streamlyne will display the updated submission details: status, the S2S tracking ID, Comments and time

stamp of submission.

Submission Details

Received Date : BITI16 1D:DGAM_ Last Modified Date :
Status : RECENED_BY_AGENCY (=) —

528 Tracking Id : GRANTODS3997TT

Agency Tracking Id :

Comments RECEMNED_BY_AGEMCY 'fﬂ —

»The user will search, select and add the recipient, subject and message in the text box. ‘Include Document Link’ will be
checked by default (the user will be able to access the document from the notification). The user will click ‘Send’ button.

o MNotification Editor

MNotific ation Reciprents

Role Saarch

(=1
S — ==

Man-Employes Seanch L=

R

MNotification Message

Subpect [Missing Sudget Justnicanon —

Message Piease arttach as budget justification =g 1 s ired Tor si = i T pranis Qo =5

=

. -




The recipient will receive the notification via email. Continuing with this example, the recipient (Matthew Pettit) is part of the email
‘srard@njit.edu’. The user will also be able to access the proposal document by clicking on the proposal number link (in blue).

Fri SAS/ 2006 L1 IS APl

comnfig-lkc@njit.ekualiti.corm

PAissimng Budget Justificatiomn —

srardordit. edu

TEST InvICDIT
Izx Prooaduaactios o = 1= rmail il e semnt o the followwaizass_ _ _
T [srard (fesujit_ecdua]

Please attaﬁget Justiaficatiorn as a1t 1s reguired for sumbmrmass1orn to orants oo
Proposal TSN wasrm 479 - ITDnocuarmersnt Nuarmnbhheer: 137

> The recipient will receive an FYI notification on his action list. The title of the notification will be the same as the subject entered
reviously. The recipient will click ‘Show’ to expand the details of the FYI.

Rice Home KC Ham Lurrently skgned in s peti -

‘ Action |d Type Title Status  Delegator  Created Request Actions Log

05062016

5191 KC Notification  Missing Budget Justification — 11:06 AM nofwr] ||

> The recipient can also access the proposal document from the proposal number link (in blue).

s 1160

From: Dozza
Recipients: pe-tlrtF
Chanmel: FO MNoti atkon Chammel

Froducer: RNolfication System

Type: F i

Priocrity: HMormmmal

Send Date: Z016-05-06T 110623 000-0 00
Remowval Date: mors

Title: Missing Budget Justifecation
Corrvibe e

|F'I-a5.- attach as budget justification as it is reguired for submission to gQrants_gow.

Proposal Mumber: 4759 - Document Number: 8137




»The pending approver has the ability to disapprove the proposal document.

& Abachmeanls

Propoesl Semmary

* Vabdshons

by appéonial Snaiure ndicsies that | Tavee nevicwed the propoesal and budgel Thes peoapossyl Bl within he depanmentsl soope: The

has besn reviewed tor 2any requirements relafing 1o spacerengvationsconstruction; taculty semmer salary, academic release me] [0S
EpLpuTEnl

[ o [ vy | e

»The pending approver enters a reason for disapproval and clicks ‘Yes’.

Are Yo SUP2 Yol Want 10 dissppeove this document?

* PhEsEER BORET e Teasnn Delw

- I dsappove of 3his eoposal

> The disapproved document will appear in the initiator’s action list. The ACK icon indicates the document is pen
acknowledgement by the initiator.

HICE Home KL Home Locumentain Helpdesk Tely Sined 0 28 Qemmand

A AD et PAC-ROY: Proposal Na. 81, P DHESAPPROVED 1227 PH
Andrew J. Gerraed, Sponsar US NIH, Due Data 101373015
10712018



»The pending approver has the ability to reject the proposal document. This will allow the approver to return a proposal for revision. (Note:

this can be done on either the Proposal Summary or Proposal Actions tab).

» Budgei Data Overmide

At Hoo Fedipients

Proposal Deselopemend Rejacbon Confimrssion

A yTa) SR §TR W) D rEper] RIS OOCETRER T

B Las Sttt Poaptial 5 gt e Do i eeds Hnsn

[ arertomatocame L_

Propesal Ariess i

»The attachment will appear on the Abstract & Attachment tab.

¥ Intemal Allachments (1)

Intemal Attachrents (3

Uplosded By Hachmenl Type Fie Name

§OIREOME T Pend bomhew O ittt !':'!-l'l:l‘;l"i_{'-..
[5T] L et L Yilpd




> After the proposal was rejected, the proposal will appear in the initiator’s action list.

Rice Home KC Home Documentaton Helpdesk T

& 117 Proposal QA AD fest submit §; Proposal No: 118, Pt Andrew  ENROUTE 1250 PM
Development J. Gemand, Sponsor LS NEH, Due Dale: 022015

Document 103016

>The pending approver has the ability to recall a proposal document for revision after the document has been
submitted into workflow.

[ sove W rmioee J oo e B

»The pending approver enters a reason for recall and clicks ‘Yes'.

Az you suns you want 10 recall this Gocumend to the achion ksi?

* Piagse enfer the reason beliow

I |Froposal nesds 10 be revised

* Mot Togle

T AN REOPY Gz Thomas Fopcal mzan - Proposal s Io e nrvsed




> The aggregator will receive a notification of the recall in his action list.

m 1574 Peoposal TJ8 Proposal 8-12-1; Proposal Mo 19 P SAVED 1126 AM

Development Alzxander M. Hamowch, Sponsor Nabonal DRTHANG
Documant Science Foundabon, Due Date: 11022015

»The log action message is an optional section where the user can add a message to the route log. The user enters the
message followed by clicking the Log Action Message button.

Proposal Actions
w  Route Log

Medusa

Route Log

> 1D: 3640

Actions Takaen

Pending Action Requeslts

Future Action Reqguests

(Ivivly

Log Action Message

Acticn Message [Go Geantsnn Log Action Message

> The log message will be added to the most recent action taken.

¥ Actions Taken

Action Taken By For Delegator Time/Date Annotation

SAVED Bazza, Thomas J 02:53 PM DE2002015
COMPLETED Bozza, Thomas .. 03:36 PM 10N G205
APPROVED oy, Mghge i 0F:44 PM 10162015

LOG MESSAGE Bazza, Thomas .J 0320 PM 1V19/2015

LOGMESSAGE  Bozza, Thomas J 03:26 PM 101192015 -:m:-:uanr.s!:!--




Return
Value

returm value

> The user is able to add personnel to the current routin

¥ Ad Hoc Recipients

KcPerson Lookup

KcPerson ld: Last Name:

First Name: User MName:

Email Address: Office Fhone:

® Yoz O No O Both Home Unit:

Campus Code: |_| Lol |
* = =

KePerson User Directory Directory office
id Full Name Name Email Address Department Title Location

21202054 Gerald Whitman  whitman gerald whitmarg@njit edu 251000 Professor

Cine item found

Office Phone  School

S7T3-596-3232

Active

1979




> The user will add the person and then click Send Ad-Hoc button.

W Ad Hoc Recipiends
Ad Hoo Recipients

Person Requosts

* Action Requéesied * Person

[APPRGVE ~] lwnaman | &
Saraid Whitman

Ad Hoc Group Reguests

* Action Requesied * Hamespace Code

[AFPROVE ]

Submit To Sponsor Send NolificaEon Semnd AadHODC

»The ad hoc recipient will be listed under the Pending Action requests subsection.

* Route Log

Route Log

> Actions Taken

¥  Pending Action Reguests

Actions

m_

Aclons

Action Regquested O Time/Date Annobaticon

N ACTION LIST Whitman, Gerald 0958 AM 10VZN2015 Ad Hoo Routed by Dozza _

APPROVE

N ACTHDMN LIST =iy T Do AM 1022015 KC-PD SO
APPROVE

1-




> The initiator has the ability to delete/cancel a ‘Saved’ proposal document from his/her action list.

Rice Home K Home [ozumentzhon  Helpodesk O SOned n 35 DIZZa

4352 Proposal TJB Proposal 11-18- Proposal - SAVED 01:07 PM
Dewslopment. Mo 187, PI: Alexander M 11182015

Document Haimovich: Sporesor LIS Dept
O The Armiy. Due Date
11530205

»The initiator navigates to the Proposal Actions tab, clicks the ‘Cancel’ button.

> Note: A warning message will follow asking ‘Are you sure you want to cancel?’. The user will click ‘Yes'.

Are you sure you want to cancel?

— L

> The proposal document will no longer be listed on the initiator’s action list.

@D < KCNoifcsion  251000-Progosai9is  FINAL 0236 PM

H suited 02015

@ u1 Proposa TUB 1616 ProposalNo. 202 SAVED 1017 AM
Develogment  Pi Alekandss M. Haimovich, 1252015
Documen Sponsar U5 National Institiges




MEDUSA

> Medusa functions as a relational cross-reference, allowing the user to view different types of documents when they
are associated with each other. Medusa allows the user to view fields of information and to navigate directly to each
document.

535
w Medusa

Medusa @
special Review

Views: = @ nun
Abstracts and Attachments ! Proposal > Award - Award = Proposal

Cuestions

Budget Versions Sy iDevelopment Propossl 33
AT ﬂ-“mmm Proposal DDDO0DS0

Proposal Summarny

Key Personnel

Proposal Actions

> The use can change the hierarchical view, to show the Institutional Proposal listed first, followed by Development
Proposal. The user selects the ‘View’, followed by clicking ‘Refresh’.

¥ Medusa

Medusa @

View: - ® Proposal » Award O Award > Proposal -

=y, Irsttubonal Proposal mmsu_
[ Development Proposal 13




the IP details will be displayed. The user can also navigate to the pro

TIE Frogosn] 2-20-15
Spronsor Presd Mos
ATy T e
Motice of Oypc

ITOES53 UIS NI

Roguessied Start Dates

equested Evd Date:
Total Dinect Cosis
Taosial FEA Cosis

Wotal AdE Coses

259000 - =1 @t e

251000 - Erechrical and

»The initial institutional proposal screen will appear, along with the other institutional proposal tabs.

E— " Docemens Wamber z 4002 Docusent Status : PR
H‘C ]ﬂshtﬂhﬂnai Pfﬂpﬂsﬂl @ Enimaior Matwork bd - Doosa Cregtion Tmestammg 1 08 14 &0 100082008

@

Gensraied by Dew Prooosal 33

Insistuboral Proposa




» The user can view the summary details of the Development Proposal.

W Modusa

@ proposal = Award ) Award = Proposal

»D

ZE1000 EReciricad and Comouber Emganeaaring
OFM20E End Duabe:
T8 Progeosal 82-20-15

el

Invesigaiors LEmsts
Merngchu Zhow(Prancipasl mvestigatonr) 251000 - Eecirical and Compuber Engineeringilead Lty
s L 251000 © Electrical and O Tl = =]

»The initial Develo

@

= Indicates required fiekd

Progpsosal
525
Required Fields for Saving Document

Required Fields for Saving Document

Koy Personnel
Special Roview

Abstracts and Atlachmaents Proposal Number: 33 Sponsor Code: 31000253 @
LS MNIH

Questions
Proposal Type:  Mew Project Start Date: 0708201
Budget Varsions
Lead Unit 1ID: 251000 - Elcirical and Computer Engindenng Project End Date:

Pemmissions
Activity Type: Research
Proposal Summany

Project Title:  1up Propesal 8-20-152
Proposal Actions

Medusa




DDeveioprmeead Proposal 33

Beveloparent Propgosal 33
Opan Progosal _
Proposal No: ] Status:  Approval Pending - Subemitbed
Laonad LEmiL: 251000 EMpctricad and Computisr Ermginaaning
Start habe: PO 2096 E s Dt 5200208
THse: TJB Proposal 8-20-15
Progosal Tygse: LT

HNSF Code:
SpOdNEOr: FHTOO0253 LIS PNl
Prime Spoansor:
Sponsor Propeosal Mo: BTty T gee: Reseanrcm

Program Titke:

MOl of Chpp=-oriEriy: Frospram Mo A C-RO1
Afiachments: Cosmpiabe Barcget: Compieis
Investhpgatiorns Linats
MienDshu ZhouFnncipal investgpator) x5 Elkacincal and Compuber Enpenesringdllead LAt

OO0
ey L e Ebpctrical and Compubes Emgpengeering

> The user is directed to the Abstracts and Attachments tab- notes section.

Abstracts and Attachmenis :
_ ¥ Intemnal Attachments (D)

Questions
» Abstracts (0)
Eudqe: Varsions

Permissions _

Proposal Summany Nﬂtm

/

Proposal Actions Posted Timestamp Author * Mote Topdc * Note Text Acthons

acl ] 168
1 102002015 10:45 AM  Bozza, Thomas J.  Proposal Document 3540 This is a note for Proposal Document 3640 _

Medusa




MNew Jersey’s Science &
Technology University

Contact Information

> For all technical questions pertaining to Streamlyne, please direct them to:

» Thomas Bozza, Streamlyne Program Manager- Office of Sponsored Research Administration
973-596-5352;

> For all proposal-specific & budget-specific questions, please direct them to the ambassador of
your respective college:

» Nancy Henderson, Program Manager- College of Computing Sciences
973-642-4566;

» John McCarthy, Director of Research- Newark College of Engineering
973-596-3247;

» Iris Pantoja, Program Manager- School of Management & College of Architecture and Desig
973-642-4483;

» Cristo Yanez-Leon, Director of Research- College of Science & Liberal Arts
973-596-6426;



mailto:thomas.j.bozza@njit.edu
mailto:nancy.henderson@njit.edu
mailto:john.p.mccarthy@njit.edu
mailto:iris.pantoja@njit.edu
mailto:leonc@njit.edu
mailto:eonc@njit.edu
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